BENTOPOOCKAA OBNACTDb

AOMUHUCTPALIUA MYHULIUNATIBHOIO PAUOHA
«KPACHEHCKUU PANOH»

MOCTAHOBINEHUE
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OO0 yrBep:xaeHnn aIMHHHCTPATHBHOIO PErJIiaMenTa MpeJ0CcTAaBICHHS
MyHHUIHNAAbHOH yeayrn «Andopmanuonnoe obecneuenue GU3IHIECKHUX H
IOPHANYECKHX JIMI HA OCHOBE JOKYMEHTOB ApxuBHOro ¢gouga Poccniickoii
®enepanuu U JPyrux apXHBHBIX JOKYMEHTOB, IPEJ0CTABIEHHE APXHBHDLIX

CNpPaBOK, APXHBHBIX BHINHUCOK H KONHH aPXUBHBIX JOKYMEHTOB)»

B cootBercTBun ¢ ®enepanbHpiM 3akoHOM 0T 27 urons 2010 roma Ne 210-D3
«O06 opranu3aliy Npe0CTaBICHUS] TOCYJapCTBEHHBIX U MYHHUIMITIANBHEIX YCIYT», B
LeJIAX TIOBBINIEHWS KayecTBAa M JIOCTYIHOCTH MPEHOCTaBICHHUS MYHHLMIMAILHBIX
yCIyr, yilydileHus HHQOPMHPOBAaHHOCTH HaceneHHs KpacHeHckoro paiioHa o6 ux
IIpelOCTaBIeHUY agMuHUCTpanusi KpacHeHCKOro paiiloHa MOCTAHOBJISIET:

1.YTBepnutTh aJIMUHUCTPATUBHBIN perjiamMeHt IIPEIOCTaBICHUS
MyHuLMnanbHoR — yeiyrn «MHbopmanuonHoe oOecrieueHne  (QU3MYECKHX U
IOPHJIMYECKUX JIMI[ Ha OCHOBE JIOKyMeHTOB ApxuBHoro Goumga Poccuiickoi
(enepanmu U JPYruxX apXUBHBIX JOKYMEHTOB, NPEIOCTABICHNAE apXUBHBIX CIPABOK,
ApPXUBHBIX BBIITUCOK W KOIUN apXUBHBIX IOKYMEHTOBY» (IpUjIaraeTcs).

2.01nenry mH(GOpMaTH3alKK, TEIOTPOU3BOJICTBA M B3aumoeiicteus co CMU
amrapara IjaBbl aAMUHUACTpaluu paifoHa (JIeitHeB A.A.) omyOIMKOBAaThH HACTOSIIEE
IOCTAHOBJICHUE B IIOPSJNIKE, IPEYCMOTPEeHHOM Y craBoM KpacHeHckoro paiona.

3. Hacrosiee nocTaHOBJIEHHE BCTYIIAET B CUILY CO JHS OITyOJIMKOBAHHSI.

4. KoHTponb 3a WCIOJHEHWEM IIOCTAHOBJIECHUS BO3JIOKUTH HA IIEPBOTO
3aMECTUTE/A TJIaBbl AJIMHHHCTPAlMH palOHa — PpPYKOBOIUTENS amrmapara IJIaBbl
aIMUHKUCTpanuu pariona boesy .M.

I'naBa agxmuuuceTpal

Kpacnenckoro paii A.D. IToaxropabaTbko
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AZIMHHHCTPATHBHBIN PErJIaMenT NpeJocTaB/IeHHs] MYHHIHIAJILHOH YCIyru
«Mupopmanuonnoe oGecnevenne Gpusnueckux u IOPpHANMYeCKHX JIHI HA
0CHOBe 10KYMeHTOB ApxuBHOro ¢gonaa Poccuiickoii Degepanuu U Apyrux
APXHBHBIX T0KYMEHTOB, NIPEA0CTAB/IEHHE APXHBHBIX CIPABOK, aPXHBHBIX
BBLINMCOK H KONHH APXHBHBIX JIOKYMEHTOBY»

L O6mue mososkenust
Ipeamer peryauposanus

1. Tlpenmerom  perynmpoBaHusl — agMUHHCTPATHBHOIO perinamenTa
[IpEAOCTaBICHNs MyHUIMIATbHOH yenyrn «Mudopmanmonnoe obecneuenue
DHU3AIECKNX W IOPUIMUECKHX JIMIl HA OCHOBE JOKYMEHTOB ApxuBHOro ¢onja
Poccuiickoit ®epepanuu ¥ APYrux apXUBHBIX JOKYMEHTOB, IIpPEJIOCTaBJIEHUE
APXUBHbIX CIIPABOK, apXUBHBIX BBINHCOK M KOIMH apXMBHBIX JOKYMEHTOB) (majiee
— MYHHLIWIAIBHAA yCiyra) sBJSIOTCS OTHONICHHS, BO3HHUKAIONIHE MEXLy
$u3nIeCKUMH U (WIIH) IOPUAMYECKHMY JIMIAMHE  (faee — 3asIBUTENIN), OpraHaMu
FOCyTapCTBEHHOHN BIACTH, OPTaHAMH MECTHOTO CaAMOYIIPABJIEHHUS, OPraHH3aIHIMHU
¥ OOLIECTBEHHBIMUA OOBEJHMHEHUAMH U OTIEIOM OpraHu3alMOHHO-KOHTPOIBHON
paboTEl W apXMBHOrO JieNla ammapara IVaBbl —aAMHHHUCTDALAH Kpachenckoro
pationa benropojckoii obnactu (nanee — Ormen).

2. AIMUHHCTPAaTHMBHBIA perjaMeHT MpenoCTaBJIeHHs MYHULUIATBHON
yenyru «Mupopmanmonnoe obecriedenre GU3NIECKUX W IOPUAMYECKUX JIMI[ HA
OCHOBE JIOKyMEHTOB ApxuBHOro ¢onna Poccumiickoit Memepanuu u apyrux
apXHUBHBIX IOKYMEHTOB, IIPEIOCTABIEHHE aPXUBHBIX CIPABOK, APXHBHBIX BBITHCOK
M KOIMH apXMBHBIX JOKYMEHTOB» (Jla/lee - aJMHHHCTPATUBHBIA DEraMeHT)
paspaboTaH B ILENSX MOBBIIICHUS KayecTBa HH(MOPMAIHOHHOTO ObeCHeyeH s
PETPOCTIEKTHBHON JTOKYMEHTHOH HHpOpManneil QU3HUECKUX H IOPHANICCKUX JIUL]
H ONpENCIACT CPOKH, IOCIeN0BATEIbHOCTE JEHCTBUH (a[MUHMCTPATHBHBIX
IPOLE/IYP), & TaKKe TMOPANOK B3aMMOJEHCTBHA C OpraHamu roCyapCTBEHHOM
BJIACTH, OpraHaMy MECTHOI'O CaMOYTIPABICHUS ¥ OPraHU3alUsIMHU (ajiee - OpraHsl
¥ OpraHu3alii) [Py MPEAOCTABICHUH MyHHLIUIIATLHON YCIyTH.

Kpyr 3asBurenei
3. 3assBUTEIISIMHA SBIISFOTCS :

— rpaxane Poccuiickoit ®enepanuu, HHOCTpaHHbBIE MpakJaHe U Juna 0e3
rpakJIaHCTBa;



— OpraHbl rOCYy 1apCTBEHHOM BIACTH, OPraHbl MECTHOTO CaMOYIIpaBIeHUS,

— OpraHU3alMU U OOILECTBEHHBIE 00BEIUHEHN;

— IOpUIWYECKHE M (DU3MYECKHUE JIULIA, UMEOIIe IIPaBO B COOTBETCTBUH C
3aKoHomaTenscTBOM Poccuiickoit ®enepanum nu6o B CUIIy HaJeleHUI HuX B
[IOPAAKE,  YCTAaHOBJIEHHOM  3aKOHOJATEILCTBOM  POCCUIICKOM Oenepany,
ITOJTHOMOYHSIMH BBICTYIATh OT UX UMEHHM 3asIBUTEIICIE.

TpeGosanus k nopsiaky uudopMupoBanus o NPEI0CTABICHHH
MYHHUHIAJLHOH YCJyIra

4. CnpaBounast HH(OPMALUI O MECTOHAXOXKICHHH W rpajuke paboThL
Ornena, a Takke O crpaBouHBIX TenedoHax, anpece JIEeKTPOHHOM I10YTHI
pasMelleHa Ha OQUIMAIBHOM CafiTe OpraHoB MECTHOroO CaMOYIIpaBJICHHSI
Kpacnenckoro paiiona (https://www. kraadm.ru) (manee - odunuansHbit cair), a
Taloke B (enepalbHOl TrocysapcTBeHHON MHDOPMALMOHHON CHCTeMe «Enunbrit
fiopTal  TOCYNapCTBEHHBIX M MYHHUMNAIBHBIX  youyr  (pyHKIHii)»
www.gosuslugi.ru  (manee — Enuseli noprai, EII'Y), perunonansHoii
HH(pOpMaHOHHOH crcteme «[TopTan FOCYIapCTBEHHBIX ¥ MYHUIUIAJIBHBIX YCIIYT
benropozcko#t obmactry www.gosuslugi3l.ru (nasee — PersoHaIbHbLH nopTau,
PIII'Y), a rtake Ha WHOOPMALUOHHOM CTEHIE B NOMEIICHHH ornena,
peHa3HAYeHHOM JUIS ITpHeMa JOKYMEHTOB OT 3asiBUTEIEH.

Otnen  obecrieyrBaeT B YCTAHOBJIEHHOM MOpsiiKe  pa3MelleHue,
aKTyaJIU3alMIO CIPaBOYHON HHPOPMAIIHH.

B nemsix 1octynHocTy mosydeHns HHGOPMAIMH 0 MYHHULHTATLHOMN yciyre
JUL  JIONGH ¢ OrPaHUYEHHBIMH ~ BO3MOXKHOCTSMH  37I0POBBSI 110  3pEHHIO
obecrieunBaeTcs  ajanTalMs — OQULMATEHOTO — CaiiTa  OPraHOB  MECTHOTO
camoynpasnenusi Kpacuenckoro pationa  (https:/www. kraadm.ru) ¢ yuetom
OCOOBIX MOTPEOHOCTEH WHBAIMIOB [0 3PEHMIO, C [PUBEJCHUEM €ro K
MEXIYHApOIHOMY ~CTaHIAapTy HOCTYNHOCTH BeO-KOHTEHTa U Be6G-CEepBHCOB
(WCAG).

5. [llopsmok momydenus HHQOpPMANKKM 3as(BHUTENEM MO  BOIPOCAM
IpeIOCTaBJICHNUs MYHUIUIIATBHONW YCIYTH, B TOM YHCIE O XOJ€e MpPeJ0CTaBICHHUS
MYHHULIUIIAIBHON yCIIyTH.

MudopmupoBaHne 0  NpefOCTaBIEHMH  MYHHLHIAIBHOMN YCIYTH

OCYIECTBIISIETCS:

- 110 Tenedony;

- 10 TI0YTE;

- 110 3JIEKTPOHHOM I0YTE;

- IOCPEJICTBOM JINYHOTO OOpaIeHHsI;

- Ha OQHIHATEHOM caliTe OPraHOB MECTHOIO caMOyIpaBIeHUsI POBEHBCKOTO
paiioHa;

- Ha HMHQOPMAIMOHHOM CTEeHJE B IIOMELICHHWH, NpeJHA3HAUYCHHOM JUIs
npHUeMa JOKyMEHTOB OT I0JIb30BaTelIei;

- Ha EquaoM nopraine, PerrvonansHoM mopTaiie.

OcCHOBHBIME TpeOOBaHUAMH K HH()OPMUPOBAHMIO 3asBUTENEH O mopske
IPEOCTABICHHUs MyHHLIUIIATBHON YCIYTH SBIISIOTCS:



- JIOCTOBEPHOCTH IPEIOCTaBISIeMON HHPOpMAIUH;

- YETKOCTb B M3JIOKEHUU UH(DOpMALIUH;

- IOJIHOTa NH(POPMaLIUH;

- y10OCTBO U JOCTYITHOCTD ITOJYyYeHUs] HHPOPMAIUK O IIPOLELypax;

- ONEePaTUBHOCTH MPEAOCTABICHHUS HHMOPMAIIMU O MPOLELYPaAX.

Nudopmuposanue mo TenedoHy OCYIIECTBISIETCS WHCIIEKTOPOM apXUBHOIO
nena Orzena B coorBeTcTBUM ¢ rpadukoM padorsl Oraena. MucnexkTop apXuBHOIO
nena Oraena JaeT UCYEPIBIBAIOLLYI0 HHPOPMAIMIO O IPOLEAype IPeaoCTaBICHMS
MYHHUIATIAIBHON YCITyTH.

WudopmupoBanue mpu JTHYHOM OOpAIIeHHH OCYIIECTBISETCS HHCIIEKTOPOM
apxuBHoro Jnena Otaena Ha paboueM MeCTe B COOTBETCTBUU C TPadUKOM paboThI
Ortpnena.

[Tpu wHPOPMUPOBAHUM O MPOLEAYpPEe IPEJOCTABICHUS MYHHULUIIAILHOH
YCIYTH TO TIMCHbMEHHBIM OOpalIeHUsiM OTBET H3JIaraercs B IPOCTOM, YETKOH
dopme M HampapiisieTCsl IOYTOM B ajpec 3asBUTENS B CPOK, cocrasisiromuii 20
JHEH ¢ MOMEHTA PerucTparuy o0palieHusl.

[Ipu wHbOpMUpPOBAHMHM O IpoLENype IPeNOCTaBIEHUs MyHUILUIIAIBLHOH
YCIyTd TI0 OOpalieHusM, HampaBlIeHHBIM I[10 3JEKTPOHHON IIOYTe, OTBET
HaIpPaBJISETCS IO JEKTPOHHOM IMOYTE Ha AJICKTPOHHBIN aapec 3asBUTEIN B CPOK,
cocTapisronmii 10 qHE co AHs perucTpanuy oOpaleHHus.

NudbopmupoBaHue 3asIBUTEIS 0 npouenype IIPeI0CTaBICHHS
MyHunnanbHo yemyrun uepes EINNY, PII'Y  npoussoumres B CpOK,
COCTaBIIAIONIMHN 5 AHEHN CO AHSI PETUCTPALIMH 3aIIpoca.

WudopmupoBanre 3asBUTENs] OCYILECTBIsAETCS Ha JIOOOW  CTaguu
IpeIOCTaBICHUS MyHULIUIAIEHOM YCIIYTH.

6. HudopMalioHHbIE CTEHABI JOJDKHBI OBITH MaKCHMAIBHO 3aMETHBI,
XOpOIIO MPOCMATpUBaeMbl ¥ (YHKIHOHAIBHBI, PEKOMEHIyeTcs 00opynoBaTh
uH()OPMaIlMOHHBIE CTEHIbl KapMaHaMu (opmata A4, B KOTOPBHIX Pa3MEIIarOTCs
nH()OpPMALMOHHBIE JTUCTKU.

Ha wundopmammonnsix creHuax Ortgena pasmemiaercss — CleAyrolnas
uH(pOpMaLIUs:

- U3BJIEUEHHMS] U3 3aKOHOIATENIbHBIX U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
COlep/KAIlMX HOPMBI, PEryJupyIollHe JAEATENbHOCTh I10 IPEIOCTABICHUIO
MYHHIIUIATBHON YCIIyTH;

- U3BJICYEHUS M3 TEKCTa aJIMUHUCTPATUBHOIO PErVIAMEHTA C IIPUIIOKEHUIMU;

- CpPOKH TMpEJOCTABICHHUS YCIYyrd B ILEIOM M MaKCHMAaJbHbIE CPOKHU
BBIIIOJIHEHHUS OTHC/IBHBIX aJIMUHHCTPATUBHBIX MPOLENYp, B TOM YHCIIE BpEeMEHHU
HAXOXKIEHUS B ouepeIn (OKUTaHUs ), BpeMEHH IpHeMa JIOKyMEHTOB;

- OCHOBAHUS JJIsl OTKa3a B IPEJOCTABICHUN MyHHLIUIIATbHON YCIIyTH,

- TIOPSIAOK IOJTyYEHUsI KOHCYJIbTAllHHT;

- nopsAmoK ob)anoBaHWs ~pemieHMd W gelictBuil  (GesnedcTBus)
NOJKHOCTHBIX JuI OTjiena.

7. Ha oduimansaoM caiite, Enunom mopraie, PervoHanabHOM MOpTale
COJIEPKUTCSI ClIeAyoIIasi THQOpMaLusL:

a) TEKCT aAMUHUCTPATUBHOT'O PErIaMEeHTa;



0) T1mepedeHb  JIOKYMEHTOB, HEOOXOIMMBIX Ui  IIPEIOCTaBJICHUS
MYHHULHMIIATBHON YCIIyTH U TpeOOBaHUsI, IPeIbABIsEMbIe K 3TUM JOKYMEHTAaM;

B) CpOKM IpPeJOCTaBICHUS MYHHUIUIAIBHOM YyCIyrd B LEIOM |
MaKCHMaJIbHBIE CPOKH BBITTOJIHEHHUS OTIENbHBIX aJMUHUCTPATUBHAIX IIPOLENYD, B
TOM YHCJIe BPEMEHH HaxOXJICHUs B odepenu (OKHIaHUA), BPEMEHH IIpHeMa
IOKYMEHTOB;

I') OCHOBAHUSI JUUISl 0TKA3a B NMPENOCTaBICHUNA MyHULIUITAIBHON YCIIYTH;

1) GOPMBI KOHTPOJIS;

e) TpeOoBaHUS K MeCTaM MPeAOCTABICHUSI MyHUIUITAILHON YCIIYIH;

K) TIOPSIIOK MOTYYEeHUS KOHCYJIbTalluH;

3) TOpsSJOK OoOaloBaHMs pelleHud u  JaedcTBuil  (Oe3medcTBHs)
TOJDKHOCTHBIX null OTaena;

1) HaWMEHOBaHUe, aJipec u Telie(OH BBILLIECTOSILIEI0 OpraHa.

8. Jloctynm 3asBuTeNns K UHGOPMALMU O TOPAIKE NPENOCTaBICHUA
MYHUIMIIATHHON YCIYTH He MOXKET ObITh 0OYCIIOBJICH BBHIIOIHEHUEM 3asBUTEIIEM
KaKuX-JI100 JONOJIHHUTENBHBIX TpeOOBaHU, B TOM YUCIIE B3UMAHUEM C 3asIBUTEJIS
IUIAThl, WCIIOJIB30BAHUEM 3asBUTEIIEM IIPOIPaMMHOr0 00eclleueHus, yCTaHOBKa
KOTOPOTO Ha TEXHWYECKHe CpPeACTBA  3asBHUTENsl TpeOyeT 3aKIOYeHNs
JIMLIEH3MOHHOTO MM MHOTO COTVIAIIeHMs C IpaBooOiazaTeneM IIPOrpaMMHOIO
obecrieyeHus, MpeAyCMATPUBAIOIIErO  B3UMaHWe C  3adBUTENS  IUIATHI,
perucrpaiiell WM aBTOpHU3aLMed 3asiBUTENs MM [PEJOCTABICHUEM KM
MepCOHAIBHBIX JAHHBIX.

II. CranaapT npeaocTaB/ieHusi MYHUIHNAIbHOH YCJIYIH
HaunmenoBanne MyHHIMIIAIbHOH YCIYIH

9. HaummeHoBanue MyHHMImnaneHoOM  yenyru:  «MubopmanmonHoe
obecrnieyenue GU3NYECKUX U IOPUAMYECKHMX JIMI[ Ha OCHOBE JIOKYMECHTOB
ApxusHoro ¢onna Poccuiickoii ®enepauuy ¥ APYIMX apXUBHBIX JJOKYMEHTOB,
PEIOCTaBIEHIE APXUBHBIX CIIPABOK, apPXMBHBIX BBIIMCOK ¥ KOMUM apXHUBHBIX
TOKYMEHTOBY.

HaunmeHnoBaHue oprana, npeocTaBjisionero
MYHHIIHNIAJbHYIO YCJIYTY

10. MyHuuunajgbHas — yciyra — IPeIOCTaBIAeTCS — aJMUHHCTpALeH
Kpacrerckoro paiiona depes Otzel.

3anpermaercs TpeGoBaTh OT 3asBUTENs OCYLIECTBIICHHMs [EHCTBUH, B TOM
YHClle COTJIACOBAHUI, HEOOXOMUMBIX JUIS TTONYyYCHHS MYHUIMITATLHONW YCIyTd U
CBS3aHHBIX C OOpallleHHeM B MHBbIE OpraHbl W OpraHU3aIMH, 32 HCKIIOYCHHEM
MOTydYeHHs YCIyr, BKIIOYEHHBIX B [€peYeHb YCIyr, KOTOPBIC SBJSIOTCS
HeOOXOIMMBIMH ¥ 00S3aTeIbHBIMU JUTS TIPEIOCTABICHHs MyHUIIUNAIBHON YCIYTH.



Onucanme pe3yjabTaTa NpeIocTaBJIEHHs] MYHHIIANAJILHOMH YCIyrH

11. PesynpraramMu MpegoCcTaBlICHAS MyHUIMIIATBHON YCITYTH SIBISIFOTCS

- “H(HOPMAITMOHHOE [TUCHMO;

- apXUBHas CIIpaBKa;

- apXMBHas BBINKCKA;

- apXUBHAs KON,

- TeMaTU4eCcKas oA00pKa KOIHiA apXUBHBIX JTOKYMEHTOB;

- OTBET 00 OTCYTCTBHH 3alpallliBaCMbIX CBEICHMUI;

- PEKOMEHJAIMs O JalbHEHIINX Iy TIX IOUCKa He0OX0AUMOM HHpOpMALIUH;

- YBEJOMJIEHHE O HAIpPaBIEHUH COOTBETCTBYIOIIMX 3allpOCOB Ha
WCITOJIHEHHUE T10 TIPUHAJUIEKHOCTU B JIPyrHe YUPEKICHUSI U OpraHu3aiuy (najiee -
YBEJIOMJICHUE);

- pelIeHHe O IMpeOoCTaBIeHNH MyHHUIUIAIBHON YCIyrd Wik o0 oTKase B
NpPENOCTaBIeHU! MYHULHUIAIBHON YCIYrd B cllydyae I0Ja4ydl HWHTEPaKTHBHOU
dopmbl 3asBienus nocpeacrsoMm EINTY, PITY.

12. BO3MOXXHOCTB IOIy4eHHs pe3yIbTaTa IIpeoCTaBlIeHUs] My HULIMTAIbHOM’
ycIyrn B (opMe DSJIeKTPOHHOrO [OKyMEeHTa WM JOKyMEHTa Ha OyMajKHOM
HocHuTesle o0ecrieunBaeTCsl 3asBUTENIO0 B TEUYCHHE CpOKa JIEHCTBHUS pe3ylibTara
NPEeAOCTaBICHUS MyHHIUIIAJIBHOM YCIyIH (B Clly4ae eclid TaKOW CPpOK yCTaHOBJICH
HOPMAaTUBHBIMHU IPaBOBLIMU akTamu Poccuiickoit denepanun).

3asBuTeno obecmedynBaeTcss JOCTYNl K pe3ylbTaTy IpeaoCTaBlICHHUs
MYHULMIIAIBHON YCIIyTH, MOJy4YeHHOMY B (OpMe 3JIEKTPOHHOTO JIOKYMEHTa, Ha
Enunom noprane u PernonanpHOM mopTraje B TEUYEHHE CPOKa, YCTAHOBICHHOIO
3aKOHOJATENLCTBOM Poccutickoit Meepariuu.

Cpok npejgocraBiieHus MYHHIHIAABHOH yCIyTH

13. IlpenocraBiieHrie MYHUIUIIAIBHON YCIYI'M OCYILECTBIISICTCS B TEYEHUE
20 xaneHgapHbBIX JHEH co qHS peructparuu 3amnpoca B Otperne.

14. Tlpu noctrymnennu B Othen 3ampocoB, KOTOpPbIE HE MOTYT OBITh
UCIIONHEHBI 0€3 MpeNOCTaBIeHUs] YTOUYHEHHBIX WU JOMOJHUTENbHBIX CBEJICHUH,
Otmen B 10-mHEBHBIM CpOK 3ampammBaeT y 3asBUTENS HEOOXOIUMBIE IS
MICTIOJTHEHUS 3aIIpoca CBEICHUSL.

15. 3ampockl, HE OTHOCSIMEcs K COCTaBy XpaHALIUXCS apXUBHBIX
JTOKYMEHTOB (Hempo(hWIbHbIE 3aIIPOCHI), B TEUCHKE S5 JHEW CO JIHS UX PErucTpalvu
HAIPABJISIOTCS 10 NMPHUHAJISKHOCTHA B COOTBETCTBYIOIIYIO OpPraHU3aIUIo (apXuB),
r7ie MOTYT XPAHWTHCS HEOOXOAMMBIE JOKYMEHTBI, C YBEJOMIIEHHEM 00 3TOM
3aSIBUTEIIS.

16. Cpok BbIauu (HaIpaBJIeHUs) JOKYMEHTA, SIBISIOIIErocsl pe3ylbTaToM
TPEIOCTABICHNSI MYHHIIUITAJIBHOM YCIIyTH — B TEUEHHE JBYX JHEH.

17. YBeioMIIeHHE O 3aBEpIICHUH BBIIIOJHEHHUS KaKI0M aIMUHUCTPAaTUBHOU
Ipouenypbl (IeicTBUsI) HANpaBisSeTcs 3asBUTENI0 B CPOK, HE IPEBBIITAIOLIHIMA
OJIHOTO paboyero JHS IOCie 3aBeplIeHUs] COOTBETCTBYIONIEH aJIMUHUACTPATHBHOM
IpoLEeAypbl (IEHCTBHUS), Ha aJpec SJIEKTPOHHOM IOYTHl WM C HCIIOJIE30BAaHHEM



cpencts Equnoro mnoprana, PermoHanbHOro moprana B JIMYHBIN KaGHHET 110
BbIOOpY 3asiBUTEJIS.

HopmaTusubie npaBoBbie aKThI, peryJMpyoIue npejocTasienue
MYHHUHIAJIBHOH YCYrH

18.  Tlepeuenh HOPMATHUBHBIX IIPaBOBBIX  AKTOB, PeryIupyIOnmX
MPENOCTABICHNE MYHHIUNANBHON yClIyrd (C yKasaHMEM WX pPEKBU3UTOB U
MCTOYHUKOB OQUIHATILHOTO OITyOIMKOBAHHUS), Pa3MeNleH Ha O(QUITUATEHOM caiiTe
OpraHoB MECTHOTrO camoyrnpasjieHust Kpacuenckoro paiiona, B HHGpOpMaIHOHHO-
TEJIEKOMMYHHUKallMOHHOU ceTu Muteprer, Ha Enurom mnoprane, PernonansHom
ropraie.

Otzexn obecneunBaeT pasMeIeHIe U aKTyaIN3aIUIO IEPEIHs. HOPMATHBHBIX
IIPABOBBIX aKTOB, PEryJIUPYIOLIMX IPENOCTABICHUE MyHULIUIIAIBHON yCITYTH.

HcuyepnpiBarommii nepevenn JOKYMeHTOB, HEOGX0AUMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPABOBBLIMH aAKTAMH JJISI IPEAOCTABJICHHUSI
MYHULIHIAJIBHOH YCJYIH, OAJIEKALHX NMPeJCTABICHHIO 3asiBHTEIEM,
CnocoObI X NOJTyYeHHs 3asiBATE/IeM, B TOM YHCJIe B 2JIeKTPOHHOii dopme,
NOPSIOK UX NPeACTaABICHUS

19. 3ampoc 3asBHMTeNs COINTACHO MPHUIOXKeHHWsM 1, 2 K HACTOSIIEMY
aJIMUHHCTPAaTUBHOMY PErIaMeHTy.

B 3anpoce 3asBuTeINst JOIKHBI OBITh YKA3aHBL:

- HaWMEHOBaHWE IOPHUJUYECKOro JMLA Ha OJaHKe OpraHu3alu, IS
rpax<IaH - haMuIKs, UM 1 OTUECTBO (TIPU HATIMYHH), TOJ[ POXKICHHUS;

- TIOYTOBBIA M/WIM 3JIEKTPOHHBINA aipec 3asBHUTEI, [0 KOTOPOMY JOJIKHEI
OBITh HaNpaBJIeHb! OTBETHI MU YBEAOMIICHHE O Tiepeapecaliiy 3apoca;

- HMHTEPECyIOIlne 3asBUTENs TeMa, BOIPOC, COOBITHE, (akT, CBEICHHS U
XPOHOJIOTHYECKHE PAMKH 3allpariuBaeMoi HH(pOpMaIuu;

- (hopma mosydeHus 3asBUTeNeM HHMOpMaIwK (MHPOPMAIMOHHOE MTHCHEMO,
apxWBHas CIIpaBKa, apxXWBHAas BBIMHCKA, AapPXWUBHBIE KOIMH, TEMAaTUYECKHE
noA0OPKK KON apXUBHBIX JIOKYMEHTOB);

- JIM4HAsl IOJIINCH 3asBUTEIIS;

- JlaTa OTIIpaBJIeHMS.

K 3anpocy MoryT 66Tk NPHIOKEHB! KCEPOKOIUH TPYHAOBOU KHIUKKH, APyTHe
NOKYMEHTBI, CBSI3aHHBIE ¢ TEMOH 3arpoca.

20. 3anpoc IpenocTaBIIsIeTCs 3assBUTEIIEM:

- Ha OyMa)KHOM HOCHUTeJIe JTUYHO 3asBUTEIEM HIIH YIIOJTHOMOYEHHBIM JIHIIOM
Ha  OCHOBaHMM  JIOBEPEHHOCTH,  O(OpPMIEHHOH B  YCTAHOBJIEHHOM
3aKOHOJ1aTeNIbcTBOM Poccuiickoit Menepaiiuu mopsijike;

- Ha OyMa)KHOM HOCHTEJIE TI0 II0YTE (Yepe3 OnepaTopoB MMOYTOBOM CBSI3H);

- B (popMe 2JIeKTPOHHOTO JIOKyMeHTa, B ToM yucie yepes EINTY, PIITY.



[logaya 3asBnennit B oaiekTpoHHo# ¢opme uepes EINTY, PIITY
ocymecTsiasercss 7 qHed B Heneno. [Ipu HanpapieHu 3asBieHus B Hepabodnii
JIeHb JIaTOW TpUeMa 3asBJICHUs CYMTACTCS NIepBblii paGounii IeHb, CIELYIOH 3a
Hepabo4yuMm.

21. Jlnst mctpeGoBaHHA CBEICHHM, CONEPKAIIUX IEePCOHATBHBIE JAHHBIE O
TPeThUX JHLAX, AOIOJIHUTENIBHO MPEACTAaBIAIOTCS JOKYMEHTSI, OATBEP KIAI0IINE
[TOJTHOMOYHSL 3asBUTEJIS, MPEAYyCMOTPEHHbIE 3aKOHOAATENCTBOM Poccuiickoit
Denepanuu.

22. 3asBienne, KoTopoe mozpaercs B ()OpMe 3JIEKTPOHHOIO JOKYMEHT4,
[IOJINACBIBAETCSA TEM BHMIOM OJIEKTPOHHOM IIOINMCH, HCIOJIB30BAHUE KOTOPOM
JOIyCKaeTesl  Mpd  OOpallleHMH 3a  IOJMyYeHHWEeM  TOCYJapCTBEHHBIX |
MYHHLHUIIATBHBIX  yCIyr  3akoHOAarelbcTBOM Poccuiickoit  ®Depepauun. B
3asBJICHMH 3asBUTENIb MOXKET yKa3aTh IPOCKOY O HalpaBlIeHUH eMy MHPOPMAIUU
T10 BONIPOCY MPEIOCTABJICHUS MyHHUIMIIAIBLHON yCIyrd B 3JIeKTPOHHOM dopme uiam
II0 TI0YTE.

23. TpeboBanuss K HOKyMEHTaM, HEOOXOAMMBIM B COOTBETCTBHH C
HOPMATHBHBIMU TIPABOBBIMH aKTAMHM JUIS TIPEJOCTABICHHS MYHHULHIAIBHOMN
YCIYTHU:

- TIOJIIMCAaHHOE 3asABUTEJIEM 3asABJICHHME 3aIONHACTCS OT PYKH WIH
MaIlIMHOIUCHBIM CTIOCOO0M;

- OJIGKTPOHHBIC JOKYMEHTBI, IOANMCAHHBIE DJIEKTPOHHOM IOANMCHI0 U
[IOJI@aHHbIC  3asABUTEJICM,  IIPU3HAIOTCA  PABHO3HAYHBIMH  JIOKYMEHTaM,
MOJIKUCAHHBIM COOCTBEHHOPYYHON MOAMUCHIO U MPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTEJIE.

24, B ciyyae nozjayu 3asgBiIeHHS B opMe IJIEKTPOHHOIO MOKyMEHTa
(opmupoBaHue 3arpoca OCyLIEeCTBIISETCS TOCPEACTBOM 3alOIHEHHUS IIEKTPOHHOMH
¢opmer 3ampoca ma Epmnom mnoprame wmiam PerwonansHoM moprane 6e3
HeOOXOIMMOCTH JIOTIOJHUTENIBHON IOaull 3arpoca B KakKok-mubo uHoM dopme.
DopmMaTHO-IOTMYECKass MpoBepka CHOPMHPOBAHHOIO 3arpoca OCYIIECTBIISIETCs
0CJIe 3aII0JIHEHUS 3assBUTENIEM KaKI0TO M3 TOJIEH 3JIeKTPOHHOU (HOpMEI 3ampoca.
[Ipy BBISIBICHHH HEKOPPEKTHO 3aIIOJHEHHOTO IIOJIS QJIEKTPOHHOU (HopMbI 3arpoca
3afBUTENIb YBEJIOMIISIETCA O XapaKTepe BBIABICHHOW OLIMOKH U TOpsijIKe ee
YCTPaHEHUs IMOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHHSI HEIOCPENCTBEHHO B
3JIEKTPOHHOM (opMe 3ampoca.

25. Ilpn mnpenocraBieHHMM MyHULMNANBHOW yciayrum OTaen He BIpaBe
TpeOOBaTh OT 3asIBUTEIISL:

- TPEJCTAaBJIEHUS [OKYMEHTOB U MHGMOPMAIUM WM OCYIIECTBICHUS
JIECTBUM, IpPENCTABIEHUE WM OCYIIECTBICHHE KOTOPHIX HE IIPeIyCMOTPEHO
HOPMATUBHBEIMU  IIPaBOBBIMH  aKTaMH,  PETyJIUPYIOIIMMH  OTHOLICHUS,
BO3HUKAIOLIUE B CBSI3U C IIPEJIOCTABIEHUEM MYHHUIUIIAIBHBIX YCIIYT;

- DpPENCTaBJIIEHUS JOKYMEHTOB M HMHpOpMalMM, B TOM YHUCIE
[OATBEPXKAAIOIIMX  BHECEHHWE  3asBUTE]IEM  IUlaThl 3a  IPEJOCTaBJIEHHE
MYHMIIMIIAJIBHBIX YCIYr, KOTOpblE HaXOHSATCSI B PAaCIOPSDKEHUH OpraHoB,
IPEJOCTABIISIFOIINX MYHULMITAJIBHBIE YCIYT'H, UHBIX IOCYyAapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOT'O CaMOYIIpaBJIeHUs JIUOO MOJBEIOMCTBEHHBIX IOCYAapCTBEHHBIM
opraHam WM OpraHamM MECTHOI'0 CaMOYIIPaBJI€HUsI OpraHU3allNi, y4acTBYIOLUX B



IPEIOCTABIICHUH IIPEJyCMOTPEHHBIX 4acThio 1 craThul 1 MenepanibHOro 3aKkoHa OT
27 wrons 2010 roma Ne 210-®3 «O6 OpraHM3aluu IpeAoCTaBIeHHUs
FOCYTapCTBEHHBIX M MYyHUUIMITAIBHBIX yCIyr» (fanee - DemepanbHblil 3akoH Ne
210-03) MyHMIMIANEHBEIX YCIIYT, B COOTBETCTBUM C HOPMATHBHEIMU IIPABOBBIMHU
aktamu  Poccuiickoli  ®enepanny, HOPMATUBHBIMM  IPABOBBIMH  aKTaAMH
benropoyckoi 06macTu, MyHHIUNIATBHBIMU TTPABOBBIMU aKTaMHU aJIMUHUCTpaLiN
Kpacrenckoro paifona, 3a HCKIIOYEHHEM MOKYMEHTOB, YKA3aHHBIX B 9YacTH 6
cratbu 7 ®enepanbHoro 3akona Ne 210-®3. 3asBuTenb BIpaBe [IPE/ICTAaBUTH
YKa3aHHBIC ~JOKYMEHTBl W HWH(OOPMAalMIO B OpraHbl, IPeIOCTABISIONIIE
MYHHIIMITAIBHEIE YCIIYTH, 10 COOCTBEHHOM HHUIIUATHRE;

- OCYIICCTBJICHUS JEHCTBUMN, B TOM YHCII€ COMTACOBAHMM, HEOOXOIUMBIX JUIS
MONy4eHHs MYHULMITATBHBIX YCIYr M CBS3aHHBIX C OOpalieHueM B HHEIE
rOCyTapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABICHUSI, OpraHU3alyy, 3a
UCKIIIOYCHUEM IIOJIy4YCHHS YCIYr W IOJy4eHHS JOKYMEHTOB M HMH(OpMAIuH,
MPENOCTABIIAICMBIX B PE3y/bTaTe IIPEJOCTABIEHUSI TAKUX YCIYT, BKIIOYEHHBIX B
[IEpEeYHH, yKa3aHHBIE B yacTh | crateu 9 PenepanbHoro 3akona Ne 210-D3;

- IPEJACTaBICHUS [JOKYMEHTOB M MHGOpMAIWH, OTCYTCTBHE U (MIIH)
HEOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh IIPH IIEPBOHAYAILHOM OTKa3e B
npueMe TOKYMEHTOB, HEOOXOIUMBIX AJISI IPEOCTABIEHHS IOCYIapCTBEHHON WM
MyHULMIAIBHONH YCIyrW, /MO0 B INPEJOCTABICHHH TI'OCYJAPCTBEHHON HIIH
MYHHUIUITAIBHOM YCIIYTH, 3a HCKIIIOUEHHEM CIIEIYIONIHX CIIyYacs:

a) M3MeHeHHe TpeOOBaHWH HOPMATHUBHBIX IPABOBLIX AKTOB, KACAIOIIMXCS
NpPeOCTABICHUSI MYHMLMIIAIbHONW YCIYrd, IIOCiIe TIIePBOHAYAILHON IOHadu
3asIBJICHUS O IIPEIOCTABICHUN MYyHUIUIIATBHON YCIIYTH;

0) Hanuuue OMMOOK B 3asiBIEHHH O IPEJOCTABICHUM MYyHMIMIANIBHON
YCIIYTH ¥ JIOKYMEHTaX, MOJaHHbIX 3asBUTEIEM II0CIe IepBOHAYAILHOIO OTKa3a B
NpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS NPENOCTaBICHUS MYyHHUIMANAILHON
yCIIyrd, JubOo B MPEOCTABICHUN MYHHIIMIIAIBHOM YCIYrd M HE BKIIOUYEHHBIX B
IIPEJICTAaBJIEHHbIN paHee KOMILIEKT JOKYMEHTOB;

B) HUCTEYEHHE CPOKa JCHCTBHS HOKYMEHTOB WM HW3MEHEHHE MH(pOPMAaIUH
1ocjie TNIEPBOHAYAILHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBICHUs] ~ MYHHULUIAIBHOW  yciIyrW, JiMOO B TPENOCTaBIEHHH
MYHULIMIIATbHOU YCIIYTH;

) BBIABICHHE IOKYMEHTAIHHO ITOATBEPKAEHHOTO (akra (IPU3HAKOB)
OLIMOOYHOIO MJIM IPOTHUBOIPABHOTO AEWUCTBUS (Oe3MelCTBUSA) [HOJDKHOCTHOIO
JHIa OpraHa, IpPeIOoCTaBIIAIONICr0 MYHHLMIIAIBHYIO YCIYTY, MYHHUIUIIATBHOTO
CIy’Kaliero, pabOTHUKA OpraHU3aIWH, MPeAyCMOTPEeHHOM dacTeio 1.1 crarem 16
Denepanbroro 3akona Ne 210-®3, mpu mnepBoHayajbHOM OTKa3e B IIpuUeMe
IOKYMEHTOB, HEOOXOMUMBIX JUISl MPEJOCTABICHUS MYHULUIIAIBHON YCIyTH, JIU00
B IPEJOCTaBJICHUNA MYHULHNAJIBHON YCIyrd, O YeM B IIMCbMEHHOM BHIE 3a
MOJITUCHI0 PYKOBOJUTENS OpraHa, MPeJIOoCTaBIISIONIEr0 MYHHIUIATBHYIO YCIYTY
Ipd [EepBOHAYAJBHOM OTKa3e B IpHeMe J[JAOKYMEHTOB, HEOOXOOWUMBIX IS
IPeOCTABICHUS] MYHULMITAIILHON YyCIIyrd, Ju00 pyKOBOIUTENS OpraHU3alluy,
npeaycMoTpeHHol 4yactero 1.1 crateu 16 PenepanbHoro 3akoHa Ne 210-P3,
YBEAOMJIAETCS 3asBUTENIb, @ TaKKe IPHUHOCATCS M3BUHEHHS 3a JOCTaBIICHHBIE
Heyn00cTBa;



- TpejcTaBIeHMs Ha OyMaKHOM HOCHTeNe IOKYMEHTOB W WH(pOpMAIWH,
37IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHM € ITyHKTOM
7.2 qactu | crareu 16 ®enepansHoro 3akona Ne 210- @3, 3a WCKIIOYEHHEM
CllydaeB, €CIM HAHECEHHWE OTMETOK Ha TaKde JOKYMEHTBI JIMOO HX HU3BSTHE
ABJIAIOTCA HEOOXOAWMBIM YCJIOBHEM IIPeJOCTaBlIeHUs TIOCYNapCTBEHHOW WIHA

MYHHIUIIANGHON YCIyTH, W WHBIX CIIydaeB, YCTAHOBIEHHBIX (eepalbHBIMU
3aKOHaMHU.

NcuepnbiBaounii nepeyeHb OCHOBAHMI UIS OTKA3a B pueme
IOKYMEHTOB, He0OOXOAMMBIX ISt NPEJOCTABJICHHS] MYHHUHUIAILHON yCIyrH

26. McuepnblBaloOllnil IepeyeHb OCHOBaHWM [UIss OTKasza B IpHEMe
JIOKYMEHTOB, HEOOXOAMMBIX IS PEAOCTABICHHS My HULIMIIAIBHOM YCIIyTH:

- 3ampoc He CONEPKAT HAWMEHOBAHUS IOPUIMYECKOro Jjuia (A
rpaxgapuaa - @.J1.0.), mOYTOBOro ajpeca W/ OIEKTPOHHOrO  ajpeca
3asBUTEIS;

- B 3ampoce 3asBUTENs OTCYTCTBYIOT HEOOXOIMMBIC CBEJCHHS I
POBEICHNUS IOUCKOBOM pabOTHI;

- 3aIpOC 3asBUTENS He MOAJAeTCs NPOYTEHHIO, OTBET Ha 3alpoC HE NaeTcs,
M OH He MOJUIKUT HANPABIEHUIO HA PACCMOTpeHHe HadanbHuky OTnena wim
YIOJHOMOYEHHOMY Ha TO JIMIly, O 9eM COOOIIaeTcs 3asiBUTENI0, HANPABUBIIEMY
3aIpoc, €CI ero (haMUIIUs U MOYTOBBIA a/Ipec MOJJAI0TCs NPOYTEHHUIO.

27. OcHOBaHMEM I OTKa3a B IIpHEMe JOKYMEHTOB, HEOOXOMUMBIX IJIs
[peIOCTABICHHS MyHUIUIIATBHOM YCIyTH, IIPU TIoj1ade 3asBIeHus Yepe3 EauHbIid
nopra, PerioHa bHBINA MOPTAl ABJSIOTCS OCHOBAHHS, IIEPEUHCIICHHBIC B IyHKTS
26 HACTOAIIEro aJIMUHUCTPATUBHOI'O PErjlaMeHTa.

NcuepnpiBaOuii NepeveHb OCHOBAHUN
JJIsl IPUOCTAHOBJICHHS HJIH OTKAa3a B NPEJOCTABJICHHH
MYHHIUNAJLHOH yCIAYTrd

28. McuepnplBaomwii TepedeHb OCHOBAHWM Uil  IIPUOCTaHOBJICHHUA
NpeNoCTaBlIeHUs] MYHHUIHUNAIBHON YyCJIyrM MM OTKa3a B IPEJOCTABICHUH
MYHUIUIIAIBHOW YCIIYTH.

29. VcuepribIBarONIFi MepedeHb OCHOBAHHM JJIsi 0TKa3a B NPEIOCTABICHUN
MYHULUIIAILHON yCIIYT ]!

a) OTBET IO CYIIECTBY MOCTABJICHHOIO B HEM BOIpPOCa He MOXET OBITh JaH
6e3 pasryalieHus CBEJeHHH, COCTABIIOUIMX TIOCYJapCTBEHHYIO I HHYIO
oXpaHAeMyI0 (elepalbHBIM ~3aKOHOM TalHy, 3asgBUTEIIO coobmaercss 0
HEBO3MOI)KHOCTH JaTh OTBET II0 CYIIECTBY IOCTaBJICHHOIO B HEM BOIIpOCa B CBSI3U
¢ HEJOMYCTHMOCTBIO — pAa3MVIAlleHHss YKa3aHHBIX — CBEJCHHMH.  YKaszaHHas
uHbOpMaLKs MOXET OBITh NPEJOCTABICHA TOJBKO NPH HAIMYHM Yy 3aABATCIIA
JOKYMEHTaILHO MOATBEP)KACHHBIX IIPaB Ha MOJy4YeHHe CBEICHHH, COJEpX Al
rocyJIapCTBEHHYIO TaliHy H/WIU KOHMHUACHINATBHYIO HH(DOPMALIHIO;



0) B 3ampoce CONEPKUTCS BOIPOC, HA KOTOPBIH 3asBUTENIO paHee
MHOT'OKPAaTHO JaBaJMCh INHCBMCHHBIE OTBETHI IO CYIIECTBY, M IPH 3TOM He
NPUBOJIATCA HOBBIC JOBOABI MM obcrositenscrBa. Pykosopurens Otaena wiu
YIOJTHOMOYEHHOE Ha TO JIMLO BIpaBe NPHHSTH pellieHre 0 Ge30CHOBATEIBHOCTH
OYEpEe/IHOTO 3ampoca M NPEKPALICHHH MEPeNMCKH IO JaHHOMY BOHPOCY IIPH
YCIIOBUH, 9TO yKasaHHOe oOOpalieHue ¥ paHee HalpaBisieMble OOpaIeHHs!
HANpaB/UIACE B OMH M TOT JX€ IOCYJapCTBEHHBIM Oprad, OpraH MEeCTHOTO
CaMOYNpAaBICHUS WM OJHOMY H TOMy ke Juiy. O HaHHOM pelleHHH
YBEIOMIIACTCSI 3as1BUTEb, HAIIPABUBIINI 0OpallleHue;

B) B 3aIPOCE CONEPKATCS HELEH3yPHbIE TG0 0CKOPOHTENIbHBIE BBIpAKEHHS,
YTPO3bI JKU3HH, 3M0POBLIO U UMYIIIECTBY JOJKHOCTHOTO JIUIA, & TAKKE YIECHOB ero
ceMbH. JO/DKHOCTHOE JIMLO BIpaBe OCTABHTH 3alpoc 0€3 OTBeTa [0 CyTH
[I0CTABJICHHBIX B HEM BOIIPOCOB U COOOIIMTH 3asBUTEIIO, HAIIPABUBILIEMY €ro, O
HEJIOITYCTHUMOCTH 3JI0yOTPeOIeH s IPaBOM.

30. OcHoBanus 1 IPHOCTAHOBICHWS TNPENOCTABICHMS MYHUIMITATBHOMN
YCIIyTH OTCYTCTBYIOT.

ITepeuens yeayr, KOTOpbIe SIBJASIIOTCS HEOOXOAHMBIMH U 065132 TeJbIBIMHE
JUIsI IPeJOCTABICHHSI MYHHIMIIAIBHOMH YCIYTH, B TOM YHCJIE CBeJeHHUSI O
JIOKYMeHTe (I0KYMEHTaX), BbIIaBaeMOM (BbIIaBAEMbIX) OpPraHH3aLUsIMH,

YJACTBYIOIUHMH B PEJOCTABJICHHH MYHHIHNIAJIBHOM yCIyru

31. lpyrux yciayr, KOTOpbIE SIBJISIOTCS HEOOXOOMMBIMH M 00S3aTebHBIMU
JUIsL IPEAOCTaBICHUSI MYyHULIMIIAIBHON yCIyTrH, 3aKOHOAATENLCTBOM Poccuiickoit
®enepanyn He TIPEIYCMOTPEHO.

ITopsinok, pazmep u 0CHOBaHHUSI B3HMAaHMSI IIATHI 32 NPEIOCTABJICHHE
MYHHIMNAJLHOH YCJIYTrH

32.  MyHununaneHas ~ yciuyra — NpPeNoCTaBiseTcs  0e3  B3UMaHUS
roCylapCTBEHHOMN MONIJIMHBI MJIM WHOM TIJIATEI.

MakcumaibHbIi CPOK 0KUJAHUS B OYePeH NPH N0JaYe 3a1poca o
NPeAOCTABIEHHU MYHHUUHMNAJIBHON U NPH MOJYYeHHHU pe3ybTaTa
NpeIoCcTaBJIeHHs MYHHIIHIIAJIBLHOH YCJIyru

33. MakcuMa/bHBIH CPOK OXKHIAaHWS B O4Yepead MpU IOJade 3ampoca o
NPEJOCTABJICHUM MYHUIMIAJIBHOW YCIYrd W TMpPU TOJYyYEHHH pe3ybTara
NPEeAOCTABICHUS MyHHIIUITATBHON YCIIyTH He JOJDKEH IIPEBBIATh 15 MUHYT.

Cpox H NOpSIiAOK PerncTpanuu 3anpoca o NPeaoCcTABJIEHHH YCJIYTH, B TOM
qucJie B 3JIEKTPOHHOI opme



34. Cpok perucTpaiyu 3ampoca B )KypHalle PErHCTPalliK 3allpOCOB B JICHD
ero nocrymuenus B Otuern.
35. Ilpm wnHampaBnenum 3ampoca B Ormen uepes Enunbeii moprai,
PervonanpHbli  mopTajn, IMOCPEICTBOM  [IOYTOBOIO  OTIIPABJICHUsS  3aIlpocC
PETUCTPUPYETCS B )KypHAJIE PETUCTPALIUU 3alIpOCOB B JCHb UX MOCTYILICHUS.

TpeGoBanusi K NOMEMIEHUSIM, B KOTOPBIX NPEJI0CTABJISIETCS
MYHHIMNAJbHAS YCJIyra, K 3aJ1y 0KHAAHHSA, MeCTaM JJIsl 3al0JIHeH sl
3aIPOCOB O NPEJAOCTABJICHHA MYHHUIHNAJBHOH YCJIYIH, HHPOPMANHOHHBIM
CTEeHJAAM ¢ 00pa3uaMH HX 3al0/IHEHHUsI H NlepevYHeM JOKYMEHTOB,
He0OXOAMMBIX ISl IPEJ0CTABJIEHNS] MYHHUHMIAJBHOH YCJIYyrd, pasMemenuio
1 0()OPMIIEHH IO BH3YAJIbHOM, TEKCTOBOH U MYJIbTHMEAMHHONH HHPOpMANMH O
nopsiiKe NPeI0CTABJIEHHS YCJIYIH, B TOM YHCJIe K 00ecnevYennIo J0CTYNHOCTH
A8 HHBAJHI0B YKA3AHHBIX 00HEKTOB B COOTBETCTBHH € 3aKOHOJATE/ILCTBOM
Poccuiickoii @egepanuu 0 COHANLHON 3al[HTEe HHBAJIH/I0B

36. TpeGoBaHWs K IOMEIIEHUSAM, B KOTOPBIX TIPEAOCTABIISICTCS
MyHUIIUTATbHASL YCIyTa, K 3ally OXKHJaHMsA, MECTaM JUls 3all0JHCHHUS 3alpocoB O
IPEJOCTABJICHNH MYHHIMIAIBHOH YCIyrH, HHOOPMALMOHHLIM CTEHIaM C
obpasiaMi WX 3alOJIHEHHs W IIepevyHeM JIOKyMEHTOB, HEOOXOIMMBIX JIs
NPeIOCTABICHAsT MyHULMIAIPHON YCIyrd, pasMelieHHi0 H  O0(QOPMIIEHHUIO
BU3yalbHOM, TEKCTOBOW ¥  MyJbTHMEIMHHOW HMHpOpMAlMU O IOpsKe
IIPEe0CTABICHHUs TAKO! YCIIyId, B TOM YMCI€ K OOECIEYCHHIO JIOCTYITHOCTH JJIs
UHBAJMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAATEIHLCTBOM
Poccuiickoit @epepanuu.

37. IloMmelnenne, B KOTOPOM IIPEAOCTABISACTCS MYyHHIMIIANbHAS YCIyra,
JIOJDKHO  COOTBETCTBOBATH  CAHMTAPHO-3MHUAECMUOJIOTHYECKHM  IIpaBHJIaM U
HOpMaTUBaM.

KaOunersl npuema 3asiBUTENCH 00OpYIyrOTCS BBIBECKAMH C YKa3aHHEM
Homepa KabuHeTa, (QaMUIMM, HUMEHH, OTYECTBA M [OJDKHOCTH CIIELHUAINCTa,
OCYIIECTBIISIFOIIEr0 IIPUeM 3asiBUTEIICH.

[ToMeleHus Ui IpUeMa 3asBUTENIEH

- JIOJDKHBI OBITH 060PYIOBaHbI HOCUTEIIMU MHPOpPMAIMH, HEOOXOMMMBIMHU
mast obecrieyeHrss OECTPENsITCTBEHHOrO JIOCTyIla WHBAIUAOB K IOIYYCHHIO
MYyHHULUNATBHON YCIIyT' |, C yYeTOM OIpaHHYEHUM UX KU3HENEATEIbHOCTH,;

- JIOJDKHBI UMETh OeCIIpensTCTBEHHBIN JOCTYII JIJIsl HHBAU/OB, B TOM YHUCIIe
BO3MOYKHOCTh O€CIIPElsSTCTBEHHOI'O BXOJa B IOMEINEHWE M BHIXOJIA M3 HEro, a
TAK)K€ BO3MOJKHOCTH CaMOCTOSITEJIBHOTO IEPEABMKCHHS IO  TEPPUTOPHUH
[MOMEIIEHHs B LIeJISIX JOCTYIIa K MECTY IPeJ0CTaB/IeH!s My HULIUIIATbHOMN YCITyTH;

- JIOJDKHBI GBITH 060PYI0BaHbl GECIUIATHBIM TYaJeTOM JUIs TIOCETUTENCH, B
TOM YHCJIE TyaJeTOM, ITpeHa3Ha4YE€HHBIM U1 NHBATHIOB.

T[ToMeleHye IS IPeOCTABIEHNS MyHUIMIIATEHOM yCIyrn obecednBaeTes
HEOOXOAMMBIM ~ OOOpYZOBAaHMEM: KOMIIBIOTEpAaMH, CPEACTBAMHM  CBi3H U
OPITEXHUKOU, ITO3BOJSIONIEH OpPraHH30BaTh IPEJIOCTABICHUC MYHHUIIUTIATBHON
YCIYTH.



38. MecTa 3asBuTeneil IS OXKUIAHUS npremMa o0OpYIYIOTCS MECTAMHU s
CUJIICHUS M CTOJNAMH (IS 3amucH  MH(OPMALUM, HAMHCAHHS 3asIBIICHHMS ).
KonuuecTBo MecT oxumanus onpenensercs: uCXous U3 (daxTudeckoit Harpysku u
BO3MOYKHOCTH JUIsl UX pa3MEIlleHUs] B 30aHIH.

Bpems B IyTH OT OCTaHOBKH OGIECTBEHHOIO TpaHCIIoOpTa 10 MecTa
TMpEI0CTaBICHUs MYHMIMIIAIBHOM YCIIYTH, C Y4eTOM IeIIeXOAHON JOCTYITHOCTH,
cocTaBiisieT He Oosnee 10 MUHYT nemIkomM.

Ha teppuropum, mnpumieraiomelft K  MecToOpaconoKeHHIo Ortpena,
00OpyYAYIOTCS MecTa JUIsl [IAPKOBKH ABTOTPAHCIOPTHBIX CPEJICTB.

Hocryn 3asBuTeneil K NapKOBOYHBIM MeCTaM SIBJISETCS GeCILIATHBIM.

Bxon B nomemienue 06opynyercst NaHIycaMy, PacIIUpEHHBIME IIPOXOJIaMHU,
TePHIaMH, MO3BOJLIOIMUMY 00ECTICTHTE OECTIPEIISTCTBEHHBINA TOCTYII 3asBUTENEH.

Bxox B Ortzmen obopymosan uHGOPMAUMOHHON TaGIHYKOI (BBIBECKOIA),
COJICPIKAILIEH CIIeNYIONIYI0 HH()OPMAIHIO:

- HauMeHoBanue Otea;

- pexxuM padotsl Otnena.

Mecra uHpopmupoBaHus, OKULAHKSA 0G0PYTYIOTCS:

- THPOPMAIHOHHBIMH CTEHJaMU;

- CTYJIbSIMU U CTOJIAMH JIJIsl BO3MOKHOCTH OYOPMIIEHHUS JOKYMEHTOB;

- oOpa3suamu 3alOJHEHWs JIOKYMEHTOB, OJaHKaMH 3asdBIeHHH U
KaHIEIAPCKUMH MPUHATIEKHOCTIMH.

39. Busyanbhas, TexcroBas HHQOpMAIWMS O MOPSAAKE IIPEIOCTABICHHUS
MyHULHUIIAIBHOW  yCJIIyI'M  pasMemiaercs Ha  WHGOPMAIMOHHOM  CTEHE
(ycraHaBiuBaeTcs B yfoGHOM Jisl IpakJiaH MectTe), a Takke Ha ExmHoM mopraite,
PernonansHom moprane, Ha o¢QUUIMATEHOM ~caliTe OPraHOB  MECTHOTIO
camoynpasienus Kpacuenckoro paiiona.

Odopmiiene  BH3yalbHOH, TEKCTOBOM WH(OpMAaIMU O  IIOPSIKE
NPeAOCTABICHUS ~ MYHHMLMIAIBHOW  YCIYyrH  JOJDKHO  COOTBETCTBOBATH
ONTHMAJIBHOMY 3PUTEIBHOMY M CIIyXOBOMY BOCIIPUSTHIO 3TOM HH(OPMALIUH.

40. TpeboBanus K IOMELIEHHSM, B KOTOPBIX IIPeJOCTABISIETCS
MyHHUIMITATbHAS YCIIyTa, B 4aCTH 00€CIeUeHHsI IOCTYIIHOCTH JUIsi HHBAIUIOB:

- BO3MOYKHOCTb OECIIPeIsITCTBEHHOTO BXOa B 3[[aHie BBIXOa U3 Hero;

- COIPOBOX/ICHHE HHBAIMIOB, UMEIOIIUX CTOMKHE HapylIeHUs (GyHKIMU
3peHHs, U oOecleYeHHe CAMOCTOSTENIHHOrO WX IIEPENBIIKEHUS B ITOMEIICHUH
Ornena;

- CONEHCTBHE HWHBAIWIY IIPA BXOJE B 3[aHME M BLIXOJE W3 Hero,
MHQOPMUpPOBAHHE HHBAIMAA O JAOCTYNHBIX MAapIIpyTaX OONIECTBEHHOTO
TPaHCIIOPTA,;

- HajuIekallee pasMellleHHe o0OpyJIOoBaHMS W HOCHTeNleH WH(hOpMAaIuy,
HEOOXOMMMBIX Ul oOecriedeHus: OeCTpersaTCTBEHHOrO JOCTyIa WHBAIMIOB K
00BEKTaM H ycllyram, C y9eTOM OIpaHHYEHUN UX KU3HEAEITEIBHOCTH;

- obecrniedeHue nomycka B momereHune Othena COOaKH-TIPOBOIHUKA IIPU
HAJIMYUU JIOKYMEHTa, IOATBEPKIAIOIETO €€ ClelHalibHOe 00yUYeHHe, BhIJIaHHOIO
o gopme U B IOPsIKe, KOTOpsle yTBep kaeHs! [Ipukazom MununcrepeTBa Tpyaa u
couuanbHoM 3auTel Poccuiickoit ®@enepanuu ot 22 urons 2015 romga Ne 386wH;



- JybnupoBaHue HEOOXOMMMON ISl MHBAIHMIOB 3BYKOBOM U 3pHTENILHOM
MHQOpMAIMK, a TakKe HaJAmuced, 3HAKOB U MHOM TEKCTOBOH M TpaUIecKoil
MH(OPMAIMK 3HAKAMH, BBIIONHEHHBIMA pellbe(HO-TOueunHbIM mpudToM Bpaiis,
JIOTIyCK CypIOIIEPEBOUMKA U TU(PIIOCYPIOTIEPEBOIUHNKA;

- oKazanue paborHukamu OT/ena WHOM HeOOXOMMMON MHBAIMIAM TTOMOIIH

B IIPe0/I0JIEHHH 6aphepoB, MEMIAIOIIHNX MONYYSHHIO UMK MyHHLUIAIBHON yCIyrH
HapaBHE C IPYTUMH JIMIIAMH.

ITokaszaTesn JOCTYNHOCTH H Ka4yecTBa MYHHIHMNAJLHON YCJIYrH, B TOM
YUC/Ie KOJMYEeCTBO B3aUMOJCHCTBHH 3asIBUTESI ¢ JOJ/KHOCTHLIMH JIHIAMM
NpH NPeIOCTABJCHHH MYHHIHMNAJBHOW YCJYrH W HX NPOJOJIKHTEILHOCT,
BO3MOKHOCTb MOJIy4YeHHsl MYHHIHIAJIbHOM yCayrH B
MHOTrO(YHKIMOHAALHOM HEHTPe MPEIOCTABJIEHUsI TOCYJaPCTBEHHBIX M
MYHUIHIAJIBHBIX YCJIYr, BO3MOKHOCTbH JIMOO HEBO3MOKHOCTH NOJIYYEHHSI
MYHHUHIAAbHOH YCJIYrH B JiI00OM TEPPHTOPHAJIBLHOM MOAPa3/eJeHUH
oprasa, npeaocTaBJsiionlero MyHHIHNAJIbHON yeIyry, no BLIGOpY 3asiBUTEIS
(3KCTEpPUTOPHANLHBIH MPUHIKI), BO3MOKHOCTH NOJIyYeHHsI HHPOPMALUH O
X04e TMpeaocTABJICHHS MYHHUMIAJIBHOH YCJIYrH, B TOM 4HCIE C
HCIO0/Ib30BAHHEM HH(POPMANHOHHO-KOMMYHHKALMOHHBIX TEXHOJIOI U

41. Iloxasaresd NJOCTYMMHOCTH M Ka4ecTBAa MYHHIIMIIATBHON YCIYI'M, B TOM
YHCJIC KOJUYECTBO B3aMMOJEHCTBUM 3asABUTENA C JOIDKHOCTHBIMU JIUIIAMHU TIPH
NPEeACTaBICHUN MyHULIUIIAIBHON YCIYTH U UX ITPOJIOJDKUTEITIEHOCTE, BO3SMOKHOCTE
I0JIy4eHHs HHPOPMAIHK O X0/ MPEIOCTABICHUS MYHHUIIUIIAIBHOM YCIIyTH, B TOM
4UCIEe C HCIOJIb30BaHHEM HH(MOPMAalMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOXHOCTb JHOO HEBO3MOXHOCTb IIOJIYYEeHUS MYHHUIUITAIBHON YCIYyrd B
MHOrOGYHKIIIOHAJBHOM  ILEHTPE  MPENOCTABIIEHWs  I'OCYJapCTBEHHBIX U
MyHUIMIIAJIBHBIX yCOyr (B TOM 4YHCIEe B IOJHOM OOBEME), B JOOOM
TCPPUTOPHAIILHOM IIOJPA3EIEHUH OpPraHa, IMpeA0CTaBIsIONIero MyHUIIHITATHHYIO
YCIIyTy, IO BBIOOPY 3asBUTENS (SKCTEPPUTOPUANBHBIA TPUHIIUII), [TOCPEICTBOM
3aIpoca O IIPEJIOCTABIIEHMM  HECKOJIBKUX ~ MYHHULUNAIBHBIX  YCIYr B
MHOTO(YHKIIMOHAJBHBIX ~ IEHTpaX TPEJIOCTaBJIEHUS] TIOCYIAPCTBEHHBIX W
MYHULUIAIBHBIX YCIYT, IPEAYCMOTPEHHOIO CTaThei 15.1
®epnepansHoro 3akona Ne 210-D3 (nasnee - KOMIUIEKCHBIH 3a11poc).

42. IlokazarensiMy JOCTYITHOCTHU INPEAOCTABICHUS MYHUIUIIAILHON YCIYTH
SABJISIFOTCSL:

- BpeMs1 0)KMJIaHus [IPH [IPeOCTaBICHUN MYHUILIUNIATBEHON yCITyTH;

- PAacIoJIOKEHHOCTh B 30HE JIOCTYITHOCTM K OCHOBHBIM TPaHCIIOPTHBIM
JIoporam;

- BO3MOXHOCTH J0Cy/le0HOro (BHeCyneOHOro) paccMOTpeHus xajod B
npoliecce MpeoCTaBIeHUs MyHUIIUIIAILHON yCITyTH;

- CBOEBpEMEHHOE ITOJTHOe WHPOPMUPOBAaHUE O MYyHUIIUIAILHON yciyre u o
XO/le ee IPeJOCTaBIeHUs] IOCPEICTBOM pPa3iUYHbIX (GopM HH(DOPMUPOBAHUS,
IPEeyCMOTPEHHBIX HACTOSIIUM aJIMUHACTPATUBHBIM PErJIAMEHTOM;

- YETKOCTB, IIPOCTOTA U SICHOCTh B U3JIONKEHUN UH(POPMALIHH;



- MPHUHSATHE Mep, HAIIPABICHHBIX HAa BOCCTAHOBJIEHHE HApyIICHHBIX IPaB,
cBOOO]I ¥ 3aKOHHBIX UHTEPECOB 3as BUTEJIEH;

-  BO3MOXHOCTH TIOJYYEHHsS 3asgBUTEIEM OJIEKTPOHHOIO JIOKYMEHTAa,
MOANMKMCAHHOTO YCHICHHOM 3JIEKTPOHHOM MOAIKCHIO B MAIIHHOYUTaeMON hopme;

- coieiicTBME WHBAaNUWAy IIpd BXOAEe B IIOMEIIEHHE, B KOTOPOM
peOCTaBIISIETCS MyHULMITAIbHAs YCIIyTa, U BEIXOJIC U3 HEro;

- obecrieueHre COPOBOKACHIS HHBAINI0B, HMEIOMMX CTONKKME HapyIICHUS
(GYHKLIMA 3peHUsT M CaMOCTOSITENIBHOIO IEPEABIDKCHHS, IO TEPPUTOPHHU
[IOMEIIEHHUS, B KOTOPOM IIPEIOCTaBIISAETCS My HUIUIIAIbHAS yCIIyTa.

43. TlokazaTenasMH KadyecTBa IPEJOCTABICHIUSI MyHHIUIIATBHON YCIIyTH
SIBJISIIOTCSL:

- IpeJIOCTaBICHAE MYHUIHNAIBHONW YCIYTH B YCTaHOBIICHHbBIC HACTOAILUM
aJIMHHUCTPATUBHBIM PErIaMEHTOM CPOKH;

- cobJIIOIeHNE CTaHaapTa MPel0CTaBICHM MY HUIIUIIAIBHOM yCIIyTH;

- 060CHOBAaHHOCTH OTKA30B B MPEIOCTABICHNN MyHHUIUIIAIBHON YCIIYIH;

- HajgWuyWe IIOJHOW, aKTyalbHOM U JOCTOBEpHOM HH(pOpMALUK O
IPeIOCTaBICHUM MyHHULIMITATBHON YCIIyTH;

- OTCyTCTBHE >Xamob Ha jedcTus (Oe3/ielicTBUE) MOJDKHOCTHBIX JIUIL,
MYHHUIIATATBHBIX CITYKaIHUX.

44, Konu4ecTBO B3aUMOIEHCTBUM 3asiBUTENS € JOJDKHOCTHBIMHU JTULAMHU TIPH
TpeIoCTaBIeHIH MyHUIIMIIAIBHON YCIIyTH U UX TIPOJIOJDKUTEIBHOCTD.

[Ipy  HanpaBieHuW 3asBIeHds  1odtod, uepes  EINY, PIITY,
HEIOCPEJCTBEHHOr0  B3aUMOJEHCTBHS  3agBUTEIIS CO  CIELHAIUCTOM,
OTBETCTBEHHBIM 3a IIPEeIOCTABIEHHE MyHUIIUNIATEHON yCIyrH, He TpebyeTcs,

[Ipy nuuHOM OOpalleHHH 3asBUTENh OCYIIECTBIISET B3aUMOJECHCTBUE CO
CIELIMATIICTOM, OTBETCTBEHHBIM 3a MPEe0CTaBIeHIe MyHULUIIATBHON yCIIyTH, TIPU
foflaye 3ampoca U TOJydeHMH MOATOTOBIIEHHOIO B  XOJE HCIIOJHEHHA
MYHUIMIATLHON yCIyrd JokKyMeHTa. IIpu IIpefocTaBieHHH MyHULMIIAIBHOM
YCIyTd  KOJIMYECTBO  B3aMMOJIEHCTBUM  3asfBUTENICH  CO  CHELUATUCTOM,
OTBETCTBEHHEIM 3a IIPEJIOCTABICHAE MYHUIMIAIBHON YCIyrd, HE IOJIKHO
MpeBbIIIATh ABYX pas.

[IpOOKUTENBHOCT KAKIOIO B3aHMOISHCTBHS He JOJDKHA NPEBBIIIATh 15
MUHYT.

45. Vmble TpeOoBaHMsA, B TOM YHCIE YYHUTBHIBAIOIIME OCOOCHHOCTH
NPeIOCTaBICHUs MYHUIUNIATBHON YCIyT ! B ONIEKTPOHHON (opme.

46. T'paxmane HMEIOT IIpaBO Ha oOpalleHHe C 3asiBICHHEM O
IPeJIOCTABICHHN MYHHUMIIAIBHON YCIyrd B JNEKTPOHHOH (opme IOCpecTBOM
ucrions3oBanus EITTY, PITTY, ompeaensieMOy JOMOJHUTEIBHO B COOTBETCTBHH C
TEXHUYECKUM PErJIaMEeHTOM (yHKIIMOHHUPOBAHNS.

[Ipe/oCTaBIeHHE MYyHULUIAILHOM YCIYTM B DJIEKTPOHHOH  dopwme
OCYIIECTBISIETCS B CJIEAYIOIIEM MOPsIKE:

- mpejocrapienne wHpOpMauMu K obecreueHHe JOCTyNa 3asBUTENCH K
CBEJIEHUAM O MYHUIUIAIBHON YCIIyre;

- mpenocraBieHre (GopM 3asBICHHM U MHBIX JIOKYMEHTOB, HEO0OXOUMBIX
711 TIOJIyYEHUs] MyHULUIIAIBHON YCITYTH;



- Toja4ya DJIEKTPOHHOTO 3afBIEHHUSI M JTOKYMEHTOB, HEOOXOIMMBIX IS
[IPeAOCTABICHU MyHULMITANIbHON yeiryru, Ha EITTY, PITTY;

- OCYIIECTBJICHUE MOHHTOPHHIA XOJa IMPEeJOCTABICHUS MyHHULUIIAIEHOMN
yenyru Ha EINTY, PITTY.

JocTym K cBefleHHAM 0 CrIocobax MpeocTaBleHUss MyHAILUNANBHON YCIyTH,
TIOPAZIKY MPEAOCTABICHUS MYHHUIMIIAILHON YCIyTH, B TOM YHUCIE B SJIEKTPOHHOM
(opme,  mepedyHI0  HEOOXONMMBIX  JOKYMEHTOB U  IPedOCTaBIEHUs
MYHMIMITATBHOR YCIyrd, K (opme 3asBieHHs U (OpMaM HHBIX JOKYMEHTOB
BBIIIOJIHAETCs 6e3 peBapuTeNbHOM asTopusanuu Ha EITTY, PIITY.

47. llpn mpenocTaBleHMH MyHHIHMIIAIBHON YCIyrd B SIeKTPOHHOM (opMme
3aABUTCIIb  BIPaBe HCIOJH30BATh IPOCTYIO JJIEKTPOHHYIO IIOJIIUCH, B
coorBeTcTBUM ¢ IlpaBunamu omnpesieneHus BHIOB SJIEKTPOHHOM IOJIIIHCH,
MCIIONb30BAHUE KOTOPBIX JONYCKAeTcs TpH OOpalleHWH 32 [OJy4YeHHEM
FOCYy/IapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, yTBepXKAeHHbIMU [locTaHOBICHUEM
ITpaBurensctBa Poccuiickoit ®enepanuu or 25 urons 2012 roga Ne 634 «O Bumax
3JIEKTPOHHOMU TOIIUCH, UCIIOIb30BaHNE KOTOPBIX JOITYCKAETCS TP OOpPAIeHHH 3a
TOJIyYeHHEeM I'OCY IapCTBEHHBIX U MYHHUIIUITATBHBIX YCITyTY.

III. Cocras, nocyieqoBaTEIbHOCTh H CPOKH BbINOJIHEHHUSI
aAMUHUCTPATHBHBIX NPONEAYP, TPeOOBAHNUS K MOPSAKY

UX BBINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BHINOJIHEHHUS
aJMHHHCTPATHBHBIX IPOUEAYP B 2JIEKTPOHHOI (hopme

48. IIpenocraBienrie MyHULMIAIBHOM YCIYyrd BKIIOYaeT B ceds
CIIeTyIoIIe aJIMUHUCTPATUBHEIE POLIEAYPHI:

- IPUEM U PErucTpalys 3a1poca, IOCTYIIUBILEr0 OT 3asiBUTEIIS;

- pacCMOTpeHHe 3alpoca, NPHUHITHE pelIeHUss O MpeAoCTaBICHUN
MYHMIUIIANBHOW yCiIyru Jub0 00 oTKaze B MPEJOCTABICHHUH MYHHUIUIIATLHON
YCIIyTH;

- BblJa4a (HallpaBJIEHUE) pe3yJibTaTa TMPEeNOCTABIIEHUS MYyHHIIUANAIEHON
YCIIyTH,;

- WCIpaBICHHUE [OIYIIEHHBIX OIeYaToK U OIMMOOK B BBIJJAHHBIX B
pe3ybTaTe IIPEJOCTABICHUS MyHULIUIIANBHON YCIYTH IOKYMEHTaX.

49. llpenocrasieHre MYHHULHNAIBHOW YCIyTH B 3JIEKTPOHHOH Qopme
BKJIIOYAET B ce0s CleAyIoIIHe aMUHUCTPATUBHbIE IPOLIELYPHI:

- IPUEM U perucTpauys 3amnpoca W JOKYMEHTOB, HEOOXOIMMBIX JIJIS
IIPEIOCTaBJIEHUS MYHULIMIIAIIBHON YCIIyTH, OCTYIIUBILIUX B 2JIEKTPOHHOU (opMe ¢
ucroyibzoBanreM EnuHoro noprana win PernoHaibHOTO nopraia;

- BBIJJa4Ya pe3yJbTara IPEJOCTaBICHUS MYHUIUIIAIBHOW YCIyIH ¢
ucronp3oBanueM EquHoro nmoprana unu PernoHansHOro nopTraiia.

IIpuem, perucTpanus U paccMOTPEHHE 3asIBJICHHS O NIPEAOCTABICHHH
MYHHUHIAJbHOH YCJIYId



50. Ilpuem u perucrparius 3anpoca, NOCTYITHUBIIIET0 OT 3asBUTE]I.

51. OcHoBanueM s Havyaua aJMUHHCTPATUBHON IIPOLIEYPEL SBISETCS
IIMCbMEHHBIN 3aIPOC, IOCTYIMBIIMH OT 3asBHTEIIS.

52. JIOMKHOCTHOE JIUI[0, OTBETCTBEHHOE 32 IIPUEM, PETHCTPALIUIO 3alPOCOB,
OIIpeLeIIAECTCS JIOJDKHOCTHOM HHCTPYKUMEH, YTBEPKICHHOU [1aBou
anmuuKcTpanny KpacHenckoro paiiona (nanee — crienuanucr).

53. llpu HanuMuMKM OCHOBAHWIT JUIL OTKas3a B MpUEME 3ampoca, yKa3aHHBIX B
NyHKTe 26  HACTOSILIETO  a/JMHHHCTPATHBHOIO  pErJIaMEHTa,  CIELMATHCT
YBEIOMILIET  3asBUTENIA O HAIMYWM TPENATCTBHA K MPHHATHIO 3ampoca,
BO3BpAIllae€T 3ampoc, OOBACHSET COAEp)KaHWEe BBIIBICHHBIX HEIOCTATKOB B
NPECTABICHHOM 3aIIPOCe U MpeJUlaraeT IPUHATH MePHI 110 UX YCTPaHEHHIO.

54. B ciydyae OTCyTCTBHS OCHOBaHMH JUIs OTKa3a B IpHEMe 3arpoca,
YKa3aHHBIX B IIyHKTe 26 HACTOANIETO0 aAMHHHUCTPATUBHOIO —periiaMeHTa
CHEIUAIHACT:

- MIPOCTABJISCT Ha 3alpoCce OTTUCK IUTAaMIIa BXOISILEH KOPPECIOHACHIIHU U
BITUCBIBACT HOMEP W JIaTy BXOJSLIEr0 JOKYMEHTa;

- (HKCHpYeT MOCTYNHUBIIAH 3alpoC IIyTeM BHECEHHS COOTBETCTBYIOLIMX
3aIMCeH B )KypHAIl PETUCTPAIlUK 3aIIPOCOB, B I€Hb MX MOCTYILICHHS;

- HalpaBiIseT 3amnpoc HayaubHUKy OtThena JUis OIpenesieHusi UCIIONHUTENs
3ampoca, IyTeM IIPOCTaBJICHUS BHM3Bl C yKazaHWeM (aMHIMH, UMEHH, OTYEeCTBA
UCTIOJTHUTENS U IaThl IPOCTABIICHUSI BH3bI.

55. llpu mocTymiaeHHM 3ampoca W JOKYMEHTOB IO II0YTE CHELHAHCT,
YKa3aHHBIH B ITyHKTe 52 HACTOANIETO aJMHHUCTPATHBHOTO PErNIAMEHTA, I10Iy9aeT
BXO[UIIYIO KOPPECIOHICHLHUIO, aHaJIM3UPYeT IOIyYeHHble [TOKYMEHTHI Ha
HaJIMYMe OCHOBAHMH JUIs OTKasa B IPUEME 3alpoca, YKa3aHHBIX B IyHKTe 26
HACTOSIIEr0 aIMUHUCTPATUBHOTO PerjaMeHTa.

56. Ilpy Hanuuuy OCHOBaHUM JUIS OTKa3a B MPUEME 3alpoca, YKa3aHHBIX B
IIyHKTe 26 HACTOSAIIETO aJIMUHUCTPATUBHOTO PErIaMEHTa, CIIENHAINCT TUCHEMEHHO
WK TI0 Tee(OHy yBeIOMIISeT 3asABUTENIS O HAIMYHU TPENSTCTBUI K IPUHSTHIO
3ampoca, OOBACHSIET 3asABHUTENIO COAEP)KAHWE BBISBIECHHEIX HEJIOCTATKOB H
BO3BpalllaeT IIPEAOCTaBICHHBIN 3aIIpOC 110 I10YTE.

57. B ciydae OTCYyTCTBHMsI OCHOBAHHH IJISI OTKasa B TpPHEME 3ampoca,
YKa3aHHBIX B IIyHKTe 26 HaACTOAIIEr0 aIMHHHUCTPATUBHOTO perjaMeHTa,
CIEeLUAIICT PETUCTPUPYET B JKypHaJle pPEerucTpald 3alpocoB  3aIpoc,
II0JIy4YEHHBI IO TOYTE.

58. Kputepuii NpHHATUSA pelLIeHHs: OTCYTCTBHE (HalW4Yhe) OCHOBAHWM IIs
OTKasa B [IpyeMe 3ampoca, yKa3aHHBIX B IyHKTe 206  HACTOSIIEro
aZIIMAHHUCTPATUBHOIO perjiamMeHTa.

59. PesynpTaTaMu aJIMAHUCTPATUBHOMN MPOLELYPHI SIBISIOTCS:

- pEruCTpalMOHHas 3alKUCh 3aIpoca B )KypHAJIe PeruCTpaIliy 3alpoCoB;

- OTKa3 B [IpUeMe 3arpoca.

60. MakcumanpHBI CPOK aIMHUHHCTPATHBHOH MpOUEIYyphl — B JEHb
IOCTYyIUIEHHUs 3arpoca B OTael.

61. Crioco0 ¢ukcarmm: Ha OyMaKHOM HOCHTEJIE.



62. PaccMmoTpeHMe 3ampoca, TNpPUHSTHE peIIeHHs O IIpeJOCTABICHHH
MYHUIUIIATBHOM yciyru 160 o0 OTKase B MPeNOCTAaBICHHH MYyHUIUNATBHOMN
YCIYTH.

63. OcHoBaHMEM [JI1 Hayaja aIMUHHCTPATUBHOH IpPOLENYpbl SBISETCS
PErucTpalOHHAas 3aMUCh B )KypHaJle perucTpaIiy 3aIpocoB.

64.  JIOIDKHOCTHBIM  JIMIIOM,  OTBETCTBGHHBIM 33  BBITIOJHEHHE
aJIMUHHCTPATHBHOM IIPOLENYPHl, sBIseTcs cnernuanuct OTena, OTBETCTBEHHBIH
3a NPeI0CTaBIICHUE MYHHIIMIIAIBHON yCIIyTrH (asee - CIeUakcT).

65. CienraicT OCyIeCTBISIOT aHAIN3 TeMATHKH MOCTYTMBIIETO 3aIpoca ¢

Yy4E€TOM HMEIOLIerocs HAy4YHO-CIIPaBOYHOIO ammapara M HHOOPMAIMOHHBIX
MaTepHualioB.

B xoje ananuza onpenensieTcs:

- NIPaBOMOYHOCTh TIOJyY€HHs 3asBHTEJIEM 3alpalirBaeMoil uHdGopMaluu ¢
YyUeTOM  OrpaHHYE€HHH  Ha  IPEJOCTaBICHHE  CBEJCHUH,  COJEeprKalluX
TOCYAapCTBEHHYIO TalHy, M CBEICHUI KOHMDUICHIUAIBHOTO XapaKTepa;

- CTEIICHb ITOJIHOTHI CBEJIECHUM, COJEpIKAIIMXCS B 3aIpoce, HEOOXOIMMBIX
JUISL TIPOBEIEHUS IIOUCKOBOM paboTEhI;

- MECTO HaxOXJEHUs apXUBHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
UCIIOJIHEHUS 3aI1poca;

- Haguyde (OTCYTCTBHE) OCHOBAaHHMM JUIs OTKa3a B MPeNOCTaBICHUH
MYHUIUIIAJIBHOW  YCIYIrW,  yKa3aHHBIX B  IIyHKTe 29  HACTOSIIEro
aJIMHUHUCTPATUBHOI'O perjlaMeHTa.

66. B ciydae OTCyTCTBUS OCHOBaHHUS JUIsi OTKasa B IIPeJOCTaBIICHUH
MYHUIMIIAIBHOW  YCIyT'W,  YyKa3aHHbIX B  IIyHKTe 29  HACTOSIIEro
aJIMUHMCTPATUBHOIO pErjiaMeHTa, CIELUATUCT TOTOBHT COOTBETCTBYIOILYIO
nH(popMaryio (MHGOPMALMOHHOE TUCHMO, apXUBHAsS CIIPaBKa, apXUBHAs BBIIKCKA,
apxXuBHas KOIIMs, TeMaTH4yecKas 1moadopka KOIHMH apXWBHBIX JOKYMEHTOB, OTBET
00 OTCYTCTBHMHM 3allpallliBaeMbIX CBEIEHHH, peKOMEHIAIUs O JaJbHeHIINX IMyTsX
rnorcka HeoOxomumou mH@OpMaluM, yBeAOMIJIEHHWE) U HAIlpaBiIsieT Ha IOJIIKUCH
[IEpBOMY 3aMECTUTEIIO IJlaBbl agMuHUcTpauuu KpacHeHckoro paiioHa -
PYKOBOJMTENIO amnmapara aJIMUHUCTpPalMd paiioHa (B €ro OTCYTCTBHE -
HavapHUKY Otnena).

67. B ciydae HamWuds OCHOBaHWUW JUISI OTKa3a B IMPENOCTaBICHUU
MYHUIIUTIQJIBHOM  YCIIyI'M,  YyKa3aHHBIX B  IyHKTe 29  HacTOALIEro
aJIMHHUCTPATUBHOI'O perjiaMeHTa, CIelUaIiCT OAr0TaBIMBaeT MOTUBUPOBAHHBIH
OTKa3 B TPEJOCTAaBICHUM MYHUUHUIIAJBHOM YCIyrH C yKa3aHHEM IIPUYMHBL I
0TKa3a, 3a MOAIHUCHIO MIEPBOro 3aMeCTUTEIIs IJIaBbl afMuHucTpaiu Kpacaenckoro
paiioHa - PyKOBOJAMTEJIS ammapaTa aMAHUCTpalMM paiioHa (B €ro OTCYTCTBHE -
HadanpHuKa Otrena).

68. Kpurepuil IpUHATHS pelleHus: OTCYTCTBHE (HalIW4ue) OCHOBAHUM IS
OTKa3a B IPEIOCTABICHUM MYHHIWIAIBHONW YCIyrd, yKa3aHHBIX B IIyHKTe 29
HACTOSIIEro aJIMUHUCTPATHBHOIO perjlaMeHTa.

69. PesynbraTaMu aJMUHUACTPATUBHON NPOLENYPEI SBIISIETCS:

- “TH(POPMALIMOHHOE ITUCHEMO;

- apXWBHasl CIIPABKa;

- apXUBHAsI BBIIIUCKA;



- apXUBHasl KOTIHSI;

- TeMaTH4YecKas IoA00pKa KOIIHH apXUBHBIX JOKYMEHTOB;

- OTBET 00 OTCYTCTBHH 3aIpaIIMBaEMbIX CBEICHHIH;

- peKOMEHIalKs O JaTbHEHIINX Iy TSAX MOUCKa HeoOX0 MO HHDOPMAIHK;

- YBEJIOMJICHHE;

- MOTHBHPOBaHHBIH OTKa3 B IPEAOCTABICHUH MyHHUIUNIATLHON YCITyTH.

70. MakCHMAaNbHEIH CPOK BBIMONHEHMS aIMHHHACTPATHBHON IIPOLIEIYPBI —
27 nuew.

71. Crocob duxcarmu: Ha GyMa)KHOM HOCHTEJIE.

72. Boinaua (HampaBiieHHe) pesylbTaTa MpeJOCTABICHHS MYHHUIMNATLHOMN
YCIIyTH.

73. OcHOBaHWeM IS Hayana aJMUHHCTPATHBHON TIPOLELYPHI SBISIOTCS
MOJTOTOBJICHHBIE: HH(QOPMAIMOHHOE IMCBMO, apXWMBHAS CIIPABKA, apXHBHAS
BBIITCKA, ApXMBHAs KOIMS, TeMaTudeckas IIOA0OpKa KONMH  apXMBHBIX
JIOKYMEHTOB, OTBET 00 OTCYTCTBHM 3allpallliBAeMbIX CBEJCHMi, peKOMEeHAAI s O
JAbHEHINUX TMyTSIX TOMCKa HeoOXoaumoi wuH(OpManuM, YBeXOMIICHHE,
MOTHBHPOBAHHBIIM OTKA3 B IPEJOCTABICHUN MyHHUIUIIATEHON YCIYIH.

74.  JIOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM 3@  BBINIOJIHEHHE
a/IMUHUCTPATUBHON IPOLERYPHl, sBIsAETCS crermanuct OTzena, OTBeTCTBEHHBIH
3a IPeOCTaBIeHUEe MyHHUIUIIAJIBLHON YCIIyTH (J1ajee - CIIELUAINCT).

75. VuopMallioHHbIe THChMa, aPXUBHbIE CIPABKM, apPXMBHBIE BBIITHCKH,
apXUBHBIC KOIUH, TEMAaTHYECKHE MOAOOPKH KONMUM apXUBHBIX JOKYMEHTOB, OTBET
00 OTCYTCTBMH 3allpallMBaeMbIX CBEIEHHM, PeKOMEHIAUS O JAIbHEHIINX MyTsX
[OMCKa HeoOXonuMol MH(OpManuu, yBeJIOMIEHHE W MOTHBHUPOBAHHBIN OTKA3 B
NPEJIOCTABICHUH MYHUIMIAIBHOM YCIyrd BBICBUIAIOTCS IO IIOYTE IMPOCTBIMH
IIMChbMaMH, IIPH TOCTYILIEHUH 3aIIpoca 110 II0YTe.

76. UudopmanmoHHble MHCbMa, apXWBHBIE CIIPABKU, apXUBHBIE BBIIHCKH,
apXMBHBIE KOIIMH, TEMAaTHYECKHE IOAOOPKH KOIUN apXUBHBIX JOKYMEHTOB, OTBET
00 OTCYTCTBMHM 3alpallliBaeMbIX CBEICHHH, PEKOMEHAALMS O NAlbHENIIX TyTaxX
TIOMCKa HeoOXOMUMOH HMHGpOpMaIHU, yBEeIOMIICHHE, MOTHBHPOBAHHBLIA OTKA3 B
NPeAOCTABICHUH MYHHUIMIIAILHON YCIYTH, IIPYU JJUYHOM OOpallleHuH 3asBUTENS B
Otaen BBIIAIOTCS 3asBUTENIO TPU IPEABSIBICHUH TOKYMEHTa, YAOCTOBEPSIONIEro
JMYHOCTD; JIJISl TPETHHX JIUL - IIPU TIPEAbSBICHUN JOBEPEHHOCTH, O)OPMIEHHON B
YCTaHOBJIEHHOM Iopsjke. Ilomydarens pacnuceiBaeTcsi B JKypHajle PeruCTpaluu
3alpOCOB, YKa3bIBasl JaTy €ro IOJy4YeHuUs.

77. Kpurepuil NpuHSATHS pelleHMs: MOArOTOBJICHHBIE HH(MOPMAIMOHHEIE
[MChMa, AaPXUBHBIE CIIPABKW, AapXUBHbBIE BBHIIHCKH, apXWBHBEIE  KOIIHH,
TEeMaTHYeCKHEe MOAOOPKH KOMHMH apXWBHBIX JTOKYMEHTOB, OTBET 00 OTCYTCTBHM
3allpallliBa€MbIX CBEJEHUN, pPEKOMEHJAMS O JalbHEWIIWX TWyTSX I[TOUCKa
HeoOXonuMor  HWH(OpMaluuu, yBeJOMIIEHHWEe, MOTHBUPOBAaHHBIM OTKa3 B
NPENOCTABICHIH MYHHITUTIATBHON yCITyTH.

78. Pe3ynpraroM aIMHHUCTPATHBHOM TIpoLeayphbl SBISETCS BbImada
(HampaBiieHHe) pe3yJIbTaTa PeIOCTaBICHIS MYHHIHITAIBHON YCIYTH 3asSBHTEIO.

79. MakcuMaJIbHBIN CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPEI — B
TEYEHUE ABYX JHEH.

80. Crioco6 ¢ukcanuu: Ha OyMaXHOM HOCHUTEIIE.



Iops 0K HCNPABJIEHHUSs! JONYIEHHBIX 0NeYaTOK U OIUKOOK B BbIIAHHOIH
B pe3yJbTaTe MPeXOCTABICHHS] My HHIMIAIbHOMH YCJIYI'H J0KYMEHTaX

81. OcHoBaHumeM [ Hadaja aIMHUHUCTPATHUBHOU TNPOLEAYPHI SBISAETCS
MOCTYIUIGHHE 3asBjeHHs 00 WCIpaBIeHAM ONeYaToK M (WiaM) ommboK B
JIOKyMEHTAaX, BBIJIAHHBEIX B Pe3yJbTaTe IPEOCTABICHUS MyHHUIUNAIBHON YCIyrH
(nanee - 3asBieHrEe 00 UCTIPABICHUH OIIEUaTOK U (MJIM) OIIHMOOK).

32. JIOKHOCTHOE JIAIIO, OTBETCTBEHHOE 3a BBITIOJIHEHHE
aJIMMHUCTPATUBHOM TPOLIEAYPbl, ONpeIeNseTcs NOUKHOCTHOM MHCTPYKLHEH
(anee - CrielIUaIuCT).

83. CrenuaiucT paccMaTpuBaeT 3asBiIeHHe 00 HCIPAaBICHHH OICYaTOK U
(unu) omuOOK, MO pe3yibTaTaM pPacCMOTPEHHs OCYILICCTBIISCT HCIIPABICHUC
ornedatok ¥ (uin) omuOOK, JOMYyIIEHHBIX B JOKYMEHTaX, BEIIAHHBIX B pe3yJbTaTe
TIPeIOCTABIEHUS. MyHHIUITAIBHON yCIyTH MO0 rOTOBMT MOTHBHPOBaHHBIM OTKa3
B HCIOpaBJIe€HMH OleYaTok u (wid) omubOoK, JONyIIEHHBIX B JOKyMEHTaX,
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHHS MyHULIUITIAILHON YCIIyTH.

84. KpuTepuii NpUHSATHUS PEIICHHs: HaIM4Ue (OTCYTCTBHE) ONEYaTOK U (HIIH)
ommOOK,  HOMYIIEHHBIX B  JOKyMEHTaX,  SBJSIOIIUXCS  PE3yJIbTaToOM
TpeIOCTaBICHISI MyHUIIMIIAJIBHOMN YCIIYTH.

85. MakcuMasbHbIH CPOK BBIOJHEHHS aIMUHUCTPATUBHON IPOIENYPBI - 5
pabouux JHEH.

86. PesynpraToM aJMHHUCTPATUBHOM IPOLENYPBI SBISETCA BbIAAYA
(HampaBlieHHWe)  3asBUTENII0  HCIPABJIEHHBIX  JIOKYMEHTOB,  SBIIAIOLIMXCA
pe3yIbTATOM MPENOCTABJICHHSI MyHHUIMIIATBHON yCIyrd OO0 MOTHBHPOBAHHBIN
OTKa3 B MCIPABJIEHWH OMEYaToK W (WiIM) OmMOOK, JOIYINEHHBIX B JOKYMEHTaX,
BBIJIAHHBIX B PE3YJIBTATE MIPEIOCTaBIeHUs MyHULIUIIAIBHOM YCIIyTH.

87. Crioco0 (ukcaryu: Ha OyMaxXHOM HOCHUTEIIE.

IMopsiiok ocyniecTBIeHHsI AIMHHACTPATHBHBIX NPOUEAYP B
3/1eKTpoHHON dopme, B TOM 4Hciie ¢ HenoJb3osanuem EITY

88. IlpweM | perucrpaunusi 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX JULd
[PeIOCTABIEHNS MY HUIMIIATBHON yCIyTH, IOCTYIUBIINX B dJEKTPOHHOI dopme,
¢ ucnonbp3oBanreM Exqunoro noprana uind PernoHainsHOro nopraa.

89. OcHoBaHUEM I Havaja aJIMUHUCTPATUBHOM IIPOLEAYpPHI SBISCTCS
obpamenue 3asBuTelst depes Enuupli mopran wiv PeruoHaibHBIM IOPTaL.
JIeKTPOHHOE 3asABJICHUE NEPEAAeTCs B aBTOMATH3MPOBAHHYIO HH(OPMAIMOHHYIO
CHCTEMYy WCIIOJIHEHHSI DJIEKTPOHHBIX  PErJIaMeHTOB  TOCYINAapCTBEHHBIX U
MYHHIMIANBHBIX yeuyr (mazee - AKC) c wemonbsoBaHueM EJUHON CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOICHCTBHUS.

90. AUMC aproMaTuuecku GOpPMUPYET IMOATBEPKACHUE PErucTpayu
3aIpoca M HATPABJISeT yBEJAOMIICHME O PErUCTPallky 3apoca B IMHBIH KaOuHeT
3asiBUTENs HAa Eauueiil mopTai, PernoHanbHbIi mopral.



91. CrenuaiucT OCYINECTBIISIET TMPHEM JOKYMEHTOB, HEOOXOIUMBIX JIs
PEIOCTABICHNs. MYHHLUIANBHON yCIyTH, M pPerucTpauuio 3ampoca 0e3
TIOBTOPHOTO TMpEJCTABICHHs 3asBHTEJIEM TaKUX JOKYMEHTOB Ha OyMaXKHOM
HOCHTEJE, €CId WHOE€ He YCTAaHOBJIEHO (efepalbHbIMU  3aKOHAMH MU
IPUHAMaeMBIMKA B COOTBETCTBUM ¢ HUMH axtamu IlpaButenncrBa Poccuiickoi
Denepanun, 3akoHaMu benropozckoil 001acT ¥ NPUHUMAEMBIMA B COOTBETCTBHH
¢ uumu aktamu IIpaBurenscrsa Benroposckoii oGnactu.

92. Ilpu BbIsSBJIGHUN OCHOBAHUM Ui OTKa3a B IIPHEME 3aIIpoca, yKa3aHHBIX B
IyHKTE 26 HACTOSIIEr0 aJIMHHUCTPATHBHOIO perlaMeHTa, yBeJoMIIeHH e 00 OTKase
B [IpMEME 3aIIpoca 3asBUTEI0 HAIPaBISLETCS B 3JIEKTPOHHOM dopMe ¢ yKazaHueM
INPUYHH OTKa3a U MPeII0KeHUEM IIPUHSATE MEPBI 110 UX YCTPaHEHHIO.

93. B ciyuae OTCyTCTBUSI OCHOBaHMW [JIsI OTKasa B TIpUEME 3arpoca,
yKa3aHHBIX B MyHKTe 26 HACTOSIIEro aJMUHUCTPATUBHOIO pErjaMeHTa,
CHELMATUCT PErHCTPUPYET JOKYMEHTHI B JKypHalle PEerucTpaidd 3ampocos,
HANpaBJIsSeT 3asBUTEIIO B DJIEKTPOHHON QopMme yBeIOMJIEHHE O IIpUEME |
perucTpanuy 3ampoca B JIWYHBIM kabuHer Exmnoro moprana, PermoHaibHOro
1IOpTajia 10 BEIOOPY 3asBUTEIIS.

94, Kputepuil NMPHHATHS peLIeHUs: OTCYTCTBUE (HAJIUYME) OCHOBAHMHU IS
OTKasa B IIpHeMe 3ampoca, yKa3aHHBIX B IyHKTe 20  HACTOSAIIEro
aJIMUHHACTPATUBHOIO PErIaMeHTa.

95. Pe3ynpratamMu aIMUHUCTPATUBHOM IIPOLIELYPbI SABJISIOTCS:

- HampaBJICHHE JJIEKTPOHHOIO YBEJAOMJICHHA O IIPUEME M PEruCTpaIiH
3ampoca B JIMYHbIN KaOuHet Ha EqunoMm nopraiie, PeruonaibHOM mopTaie;

- HaIpaBJIeHHE 3JIEKTPOHHOI'O yBeJIOMIIEHUS 00 OTKas3e B IIPUEME 3aIpoca B
nYHBINA KabuHeT Ha Enunom noprase, PernonanbHOM mopraiie.

96. MakcUMaJIbHBIH CPOK BBIITOJIHEHUS aJMUHUCTPATUBHOMN MPOLEIYPEl — B
nenb nocrymienus 3amnpoca yepe3 EINY, PIITY B Otgenn.

97. Crocob dukcaliuu: B 2IEKTPOHHOM BHJIE.

98. Brlgaya 3asBUTENIO pe3yibTaTa IPeJOCTaBICHUS MYHUIUIIAILHON
YCIIYTH ¢ Mcrionb3oBanueM Enunoro noprana, PernonainsHoro mopraia.

99. OcHoBaHuWeM ISl Hayajga aJMUHUCTPATHBHOM IIPOLENYPHI SBJISETCS
IOJrOTOBJICHHAs] apXWBHAsl CIpaBKa, apXuBHas KOS, apXWBHAs BBIIKCKA,
WH()OPMAIHOHHOE ITHCBMO, OTBET 00 OTCYTCTBHUHU 3alpalllMBAEMbIX CBEICHHUIA,
pPEKOMEHJALMs O JAJIbHEWIHX IMyTsSX IIOWcKa HeoOXoauMol HHGopMaluy,
yBEJIOMJIEHHE, WM MOTHBHPOBAHHBIM OTKa3 O IPEJOCTaBICHHH MyHHLUIIAIbLHOMN
YCIIyTH.

100.  JIOJDKHOCTHBIM ~ JIMLIOM,  OTBETCTBEHHBIM 3@  BBIIIOJHEHHE
aJIMUHMCTPATUBHOM mpoueaypsl, sBisercs crnenuamuct Otaena  (namee -
CIIELMAIIHCT).

101. Pe3synbrar mnpenoCTaBICHUS MYHHULMIIAIIBHON YCIYTH HAIpPaBIISCTCS
3agBUTEeNt0 B JmuHbli Kabuwumer ma EIINIY, PIII'Y B QopMe 3IeKTPOHHOIO
JIOKYMEHTa, IOANMCAHHOTO YCHJICHHOH KBalTM(HUUMPOBAHHOH OJIEKTPOHHOH
TIOJNUCHIO YIIOJHOMOYEHHOTO JOLKHOCTHOIO JIMI[a OpraHa, OTBETCTBEHHOIO 3a
IIpPeIOCTaBICHUE YCILyIH.

102. CrienanucT HanpaBIiseT 3asBUTEIIO JOIIOJIHUTEIBHO K 3JIEKTPOHHOMY
ob6pasy aokymeHra, nojnucagHoro DI oTBETCTBEHHOro JOJDKHOCTHOIO JIMIA



Otrgena, CKaH-KOMHMIO pe3ynbTaTa IIPeJOCTABICHUS MyHUIMIIAILHON YCIIyTH,
3aBepenHyio OIIII ykasannoro nviua B JM4HBIM KabuHer Ha ExmmoMm moprae,
PernonansHom mopTaiie.

103. Bmecte ¢ pe3ynbTaToM MpeOCTaBIEHUS YCIyTH 3aBUTENIO B JINYHBIHN
kabuner na EIIIY, PII'Y Hampasisercs yBeZOMJIEHHE O BO3MOXHOCTH
TIOTy4eHHUsT pe3ysibTaTa MpeJoCTaBIeHNUs MyHUIHUIAIbHONH YCIyrd Ha OyMakHOM
HOCHUTEJIe B OpraHe, OTBETCTBEHHOM 3a IPeNOCTaBIeHUe yCciayru. B yBepomiiennu
OpraH, OTBETCTBEHHBIN 3a IMPEOCTABICHUE MYHULUIIATBHON YCIYIH, YKa3biBaeT
MECTO, JOCTYIHOE Ui IOJy4YEeHHMs] pe3ysbTaTa IPeIOCTABIEHUS YCIIyTH, C
yKa3aHHeM ajipeca.

104. Kputepuii IpUHATHS pEIICHUS: MOATOTOBJIECHHBIE MHGMOPMAIVOHHBIE
[IMCbMA, apXUBHBIE CIPaBKM, AaAPXUBHBIE BBINUCKH, AapXWUBHBIE  KOIIMH,
TeMaTU4eCKre MOAOOPKH KONMH apXUBHBEIX JOKYMEHTOB, MOTHBHPOBAHHEIA OTKA3
B IIPEOCTaBICHUU MyHHUIIUTIATBHON YCIIYTH.

105. PesynbraroM aJMHHHCTPAaTUBHON IPOLEAYPHI SBISIETCS HAIlIPaBICHUE
3aABUTEIII0 pe3yjbTaTa IPENOCTABICHUS MYHHULHMIIATBHON YCIYTH B JIMYHBIM
xabuneT Ha ExuHoMm mopraie, PernonansHom moprae.

106. MakcumanbHBIN CpOK BBINOTHEHHS aIMUHACTPATUBHON MPOIEAypH! - B
TeyeHue 2 JTHel.

107. Crioco6 duxcauuu: B 37EKTPOHHOM BHJIE.

IV. (I)Oprl KOHTPOJIA 32 HCIIOJTHEHHEM aIMHHUCTPATHBHOIO
perjiaMeHTa

108. MepomnpusaTust Mo KOHTPOJIIO 3a MPEJIOCTABICHUEM MYHHIIMITATIbHON

YCIYTH OCYIIECTBISIOTCS B (opMe TeKyIIero KOHTPOJS, IUIAHOBBIX U
BHEIJIAHOBBIX ITPOBEPOK.

ITopsiiok ocyliecTBIIEHUSI TEKYIIero KOHTPOJISI 32 CO0JII0IeHHeM H
MCIIOJIHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBIMH JIMIAMU NOJI0KEH U
AIMHHHCTPATHBHOIO PerjaMeHTa H HHBIX HOPMATHBHBIX MPABOBLIX AKTOB,
YCTAHABJIHBAIOUIUX TPeOOBaHHSI K NPEIOCTABICHHUIO MYHHIUIAILHOM
YCJIYId, a TAK/Ke NPUHATHEM HMH pelieHui

109. Texyiiuii KOHTPOINb 3a COOIIOJeHUEM TOCIeJOBATENBHOCTU JAeHCTBUH,
ONpEJEICHHBIX  aJIMUHUCTPATUBHBIMU  TPOLEAypaMHU IO  NPEIOCTABIIEHHIO
MYHULIANAIBHON YCIIYTH, M NPUHITHEM pPEelleHUM OCYIIEeCTBISETCS HadalbHUKOM
Orpena.

Texymuii KOHTPONb OCYIIECTBISIETCS IyTeM IPOBEACHUS HauaTbHUKOM
Otpena mpoBepoK COOMIOAEHHS M HUCHOJNHEeHHMS crenuanucramu  Othena
MOJIOKEHUN HACTOSIIEeTr0 aIMUHUCTPATUBHOIO periiaMeHTa, a TaKkKe OTpaciIeBbIX
HOPMAaTHUBHO-METO/IMYECKUX YKa3aHUH U IPaBUIl B COOTBETCTBUHU C JIEHUCTBYIOIUM
3aKOHOJATeILCTBOM Poccutickoii Menepanuu, benropoackoit oGnacT.

Otmen OCyIIECTBISIET MOHUTOPUHI HCIIOJIHEHUS ITOCTYNUBIIMX 3alpoCcoB
IMOJIb30BATEJICH.



110. KonTpomp 3a 1HOTHOTOM ¥  Ka4eCTBOM  IIPEIOCTABJIEHHUS
MYHUIIUITAJBHON YCIyTH BKIIOYaeT B ce0s MpOBEIeHHE MPOBEPOK, BBISBICHHUE W
yCTpaHeHHe HapyIeHHWH IIpaB Nob30BaTellel, pacCMOTPEHUE, IIPUHATHE PEIICHHH
¥ TIOATOTOBKY OTBETOB Ha OOpalleHHUs I0JIb30BaTeNel, coaepKallux KaloObl Ha
pelueHwust, JjedcrBus (Oe3neicTBre) H0DKHOCTHBIX Jul OT/iena.

111. Ilo pe3synbraraM IpOBENEHHBIX IPOBEPOK B CIIy4ae BBISBIEHUS
HApyIIEHWH IIpaB I0Jb30BaTeled K BUHOBHBIM JIUIAM TIPUMEHSIOTCS MEpBI

OTBETCTBEHHOCTH B IIOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoii
®epnepanum.

ITopsiiok H MePHOAUYHOCTH OCYLIECTBJIEHHSI IVIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KaYecTBa NpeJ0CTaBICHH MyHUIMNAIbHOM YCJIYTH, B
TOM 4YHCJIe MOPSIAOK ¥ (JOPMBI KOHTPOJISI 32 MOJHOTON H KA4eCTBOM
npeJoCcTaBJIeHUs] MyHHIHMIAJIBHOMH YCIayTH

112. IlpoBepku MOryT OBITH IUIAHOBBIMU (OCYIIECTBISTHLCS HA OCHOBAaHUU
IIOJYTOJJOBBIX WJIM TOIOBBIX ITAaHOB paOOTHl) MU BHEIUIAHOBBIMHU (IIPOBOIUTHCS B
cllydyae HeoOXOAMMOCTHU MPOBEPKH YCTPAHSHUS BBISIBJICHHBIX paHee HapyUISHHH, a
TaK)Ke TpPU TMOCTYIUIEHUU OOpalleHWid Ipak[JaH M OpraHM3allli, CBS3aHHBIX C
HApyIICHUSAMH IIpH MPEJOCTaBICHUM MYHULMIIAIBHONM yciyru). B Xoze
IpOBEICHUsI IPOBEPKH MOTYT PacCMaTpPUBAThCS BCE BOIIPOCHI, CBS3aHHBIE C
[IpeJIoCTaBIeHUEeM MYHUIUIIATBHON yCIyru (KOMILIEKCHBIE IIPOBEPKH), WIIU
OT/IeJIbHBIE BOMPOCHI (TeMAaTUUYECKHE IIPOBEPKH ).

113. JIns mpoBepKy MOJHOTHI U KauecTBa IPeOCTaBIeHUs] MyHUIUITAIbHON
yeiayru  dopmupyercst pabodas Tpyllla, B COCTaB KOTOPOH  BKIIOYAIOTCS
MyHULHMIIATbHBIE Ciryxkammue Oraena.

Pesynbrarhbl AesiTeIbHOCTH paboueii rpynnbl OQOpMIISIOTCS B BUIE CIIPABKH,
B KOTOPOH OTMEYarOTCsl BBISBICHHBIE HEJOCTATKUA U IPEJIOKEHHs 110 HX
YCTPaHEHHUIO.

OTBEeTCTBEHHOCTH A0JIKHOCTHBIX JIMIl OPraHa, npeAocTaB/Isioumero
rocyIapCcTBEHHYIO YCIYTy, 3a pemienust 1 Jeiicreus (OezneiicTeue),
NpHHIMaeMble (OCylecTBAsIeMble) HMH B X0/1e NPeN0CTaBJIeHusl
MYHHIHIAJIbHON yCIayrd

114.  JIomKHOCTHbIE  JIMLA,  y4YacTBYIOIIME B  IPEIOCTaBJICHUU
MYHUIIUIIQTBHON YCIYTH, HECYT IIEPCOHAIBHYIO OTBETCTBCHHOCTH 32 HCIIOIHCHHE
aIMUHHMCTPATUBHBEIX  Tpouexyp  (ZeifctBuii) W  coOmofeHHe  CPOKOB,
YCTaHOBJIEHHBIX AJIMUHUCTPATUBHLIM PErNIAMEHTOM.

ITepcoHanbHasi OTBETCTBEHHOCTh YKAa3aHHBIX JIMIl 3aKperuisieTcss B HX
JIOJDKHOCTHBIX perjlaMeHTax (MHCTPYKLHUSAX).

ITo pe3ynbTaTaM MPOBEICHHBIX ITPOBEPOK B CIIy4ae BBIABICHUS HAPYLICHUH
IpaB MoJib30BaTeN el K BAHOBHBIM JIMIAM IPUMEHSIOTCS. MePhl OTBETCTBEHHOCTH B
nopsijike, yCTAaHOBIEHHOM 3aKoHozaTenbcTBOM Poccutickoit Ddenepanum.

V. JocyaeOnblii (BHecy1eGHbII) MOPSIOK 00:KaI0OBAHUS PelleH i 1



AeiicTBuii (0e3aeiicTBHUSI) oprana, npeaocTaBJIsIIONIEro rocy1apcTBeHHYI0
YCJIYTy, Oprana, mpeIocTaBsiiomero MyHHIHNAJbHYIO YCIYTY,
MHOTO(pYHKIHOHAJBLHOTO IEHTPa, Opranu3anuii, ykazanabix B yacrtu 1.1
craTtbu 16 @enepannnoro 3axona ot 27 urogst 2010 rona Ne 210-®3 «06
OpPraHU3alUH NPeJ0CTABJEHHS rOCYIapCTBEHHbIX H MYHHIHIAJBHBIX YCJIYI»,
a TaKKe UX JOJIUKHOCTHBIX JINI, FOCYIaPCTBEHHBIX MM MYHHIUNAJIbLHBIX
CIYKAIUX, pAGOTHHKOB.

Wndopmanus 1isi 3aHHTEpecOBaHHBIX JIHI 00 HX NpaBe Ha JocyaebHOe
(BHecyaeOHoOE) obskaioBanue JeiicTBUi (Oe3aeicTBHSI) ¥ (WJIN) pelueHuid,
NPUHATHIX (OCYIIECTBIEHHBIX) B X0/1€ MPeJOCTABICHHsI MYHHIIUNIAILHOM

yeayru (pasee —2xajiob6a)

115. 3asBuTenp BrpaBe 00)kamoBaTh AeWcTBUA (Oe37eMCTBUE) U peLICHMUS,
IPUHATBIE (OCYLIECTBIsIEMBIE) B XO/e TIPEJOCTaBIeHHS] MyHUIIUIIAIbHON YCIIyTH.

116. IlpenmeroM nocyneOHOTO (BHeCyneOHOro) 00XKalOBaHUS SIBISIOTCS
neiictBusi  (Oe3neiicTBue) W pemneHus, mpuHATele OtaenoM, a  Takxke
JIOJDKHOCTHBIMH JIMIIAMU.

117. 3asBUTENH MOKET OOPATHTHCS C JKaI000il, B TOM YHUCIE B CIIydasx:

a) HapylIeHWs CpOKa PpEerucTpaldM 3ampoca O IpeAoCTaBIeHHU
MYHULUIATHHON YCITyTH;

0) HapyILIEeHUs CpoKa IPEJOCTABICHUs MyHULIMITAIILHON YCIIYTH;

B) TpebOBaHMsA Y 3asBHTEIS JOKYMEHTOB WM HHDopMammu Judo
OCYIIECTBJICHUS HEHCTBUH, NPEJCTaBICHUE WU OCYILIECTBICHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMATUBHBIMM IIpaBOBbIMHM akTamu Poccuiickon Denepanuu,
HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH benropojckoil 00i1acTv, MyHHUIMIIAIbHBIMU
MPaBOBBIMH aKTaMHU ISl IIPEOCTABIICHNS MyHHUIUIIAIIBHON YCIyTH,

') OTKa3a B IIpUeMe JJOKYMEHTOB, IPeJOCTaBIEHHE KOTOPBIX IIPETyCMOTPEHO
HOPMATUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit denepanuu, HOPMaTHBHBIMU
IPAaBOBBIMH aKTaMu benropojackoil o0nacTd, MyHULUIAIBHBIMU IIPABOBLIMHU
aKTaMH JUTs TIPEJIOCTaBIEHUs MyHUUUIIAIBHON YCILYTH, Y 3asBUTEII,

1) OTKa3a B MPEJOCTABICHUU MYHUILHUIIAIBHONU YCIYTH, €CJIM OCHOBaHMS
OTKa3za He IpPeAyCMOTpeHbl (QefepalbHBIMU 3aKOHAMU U [PUHATHIMH B
COOTBETCTBUHM C HUMHM HHBIMM HOPMAaTHUBHBIMH IPAaBOBBIMHM akTamMu Poccuiickoi
denepanvi, HOPMATUBHBIMH IIPAaBOBBIMH akTaMHM benropozackoir obnacry,
MYHULIUTIAIBHBIMU [IPABOBBIMU aKTaMH,

€) 3aTpeboBaHusI C 3asBUTESI IPU IPEIOCTaBIEHUH MYHUIUIIATLHON YCIIyTH
IUIaThl, HE MPeAyCMOTPEHHOH HOPMAaTUBHBIMM IPAaBOBHEIMU akTaMu Poccuiickoit
denepayy, HOPMATHBHBIME ITPAaBOBBIMH akTamu benropozickoi obnacrty,
MYHUIUIIAIBHBIMY IPABOBBIMU aKTaMH;

’K) OTKasa oOpraHa, [peJOCTaBIAIOET0 MYHHUIUIIAIBHYIO  YCIyTYy,
IOJDKHOCTHOIO JIMIA, IPEIOCTABIISIOIEr0 MyHHUIUIIAIBHYIO YCIyry, a Takke
JIOJDKHOCTHBIX JIWI], MYHUITUIIAJIBHBIX CIy)KAIlMX B HCIPABICHHWU IOITyIICHHBIX
OIIeYaTOK U OLIMOOK B BBIJIAHHBIX B pe3yJIbTaTe IIPEIOCTABICHHU MyHHIUIIATBHOMN
YCIYyIrM  ITOKyMEHTaX JIMOO0 HapylleHHs YCTAHOBIEHHOTO CpOKa  TaKHX
HCIIPaBJIeHUN;



3) HapyIIeHHUS CPOKa WM IOpsKa BbIAAYM JOKYMEHTOB IO pe3yjibTaraM
IpeJ0CTaBIeHUS] MyHULIMIIAJIBHON YCIIYTH,

M) NPUOCTAHOBIIEHUS TPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH, eciu
OCHOBaHHUS TIPUOCTAHOBIIEHUS HE MPEIYCMOTPEHbI (elepaJbHbIMU 3aKOHAMH H
IPUHATHIMUA B COOTBETCTBUU ¢ HUMU WHBIMA HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickoii ®Denepalui, HOPMAaTUBHBIMKA IIPaBOBBIMM akTamu benroponckoi
00s1acTH, MyHULMTIAIBHBIMYA [TPABOBBIMU aKTaMMU;

K) TpeOoBaHUS y 3asBUTEIIS IIPU [PEJOCTABIEHUA MYHHUIUIAIBHON YCIIyIH
NOKYMEHTOB WU MH(OPMAaLIUU, OTCYTCTBHE U (M) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH TP TIEPBOHAYAIBHOM OTKa3e B IIpHeMe JOKYMEHTOB, He00XO0IHUMBIX
JUISL TIPEJOCTABJIEHUS YCIYyTH, 3a MCKIIOYEHUEM CIIy4yaes, IpeayCMOTPEHHBIX
nyHkToM 4 yacTtu 1 cratbu 7 @enepanpHoro 3akoHa ot 27 urons 2010 roxa Ne 210-

@3 «O6 opraHu3alH TPEJOCTABICHUS TI'OCYJAapCTBEHHBIX M MYHHIHUIIAIBHBIX
YCIIyT.

Opranbl MYHHIUIAAbHOH BJIACTH, OPraHU3alHy H YIIOJIHOMOYEHHbIE HA
paccMoTpeHHe Kaa00bl JIHIA, KOTOPLIM MOXKeT ObITh HANIPABJIeHa KaJ1002a
3asiBHTEJISI B 1ocy/1e0HOM (BHeCcyaeOHOM) nopsiike

118. XKanoba momaercss B mUCbMEHHON (GopMe Ha OyMa)KHOM HOCUTENE, B
3JIEKTPOHHOM Popme B OTzern.

XKanoObl Ha pemreHus u Jjedctsus (Oe3peiicTBue) HauvanbHuka Otnena
I0JIAF0TCS B BBILIECTOSIIANA OpraH.

119. XKanoba mokeT OBITH HaIlpaBlieHa MO I0YTe (3JEKTPOHHOMU IouTe), B
3JIEKTPOHHOM BHUJIE C UCIIONIb30BAHNEM MH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON
cetn «MHTEpHETY, @ TAK)KE MOXKET OBITH IPUHSTA IIPU JIUIHOM IpPUEMeE 3asiBUTEJIS.

120. B »siekTpoHHOM Bue Xajoba MOXET ObITh IOJaHa 3asgBHUTEIIEM
IIOCPEICTBOM:

a) o(UIHATBHOTO caiiTa OpraHoB MECTHOTO caMOyIlpaBieHHss POBEHBECKOIO
palioHa;

0) moprana ¢eneparbHONW TOCYIapCTBEHHONM HH()OPMALMOHHONW CHCTEMBI,
o0ecreunBaroIIei mporecc IocynedHoro (BHecy1ebHOro) 06KanoBanys peleHui
W JjedictBuii  (Oe3meHCTBUSI),  COBEPIUEHHBIX  IIPU  MPEHNOCTaBICHUHU
rOCYJIJapCTBEHHBIX U MyHUITUNAIBHBIX YCIIYT.

121. Madopmarms o MecTe, JHSIX U yacax IpueMa 3asBUTele Ha9aIbHUKOM
Otxena IOBOOWTCS OO CBEICHHS 3asgBUTENEH IOCPEACTBOM pa3MeIleHMs Ha
UHPOPMALMOHHBIX CTEHAX.

I'padux mprema 3asBuTeNed: MOHeAeNbHUK - derBepr ¢ 8.00 mo 17.12,
nepepbiB ¢ 12.00 10.14.00; natauma ¢ 9.00 no 18.12, nepepsis ¢ 12.00 xo 14.00.

122. XKanoba nomkHa coaepxarh:

a) HaMMEHOBAaHWE OpraHa, IPEeJIOCTaBIIAIONIEr0 MYHUIUIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OPraHa, MPeJOCTaBISIONEro My HUIUIIAIBHYIO YCIIyTy, KOO0
MYHHIHIIATEHOIO CIy)Kalllero, a TaKKe JODKHOCTHBIX JIMI, MYHHIHIIAIbHbIX
CIIyKaIIUX, pelueHus 1 aerctsust (Ge3neiicTBrIEe) KOTOPBIX 00XKAILYIOTCS;



0) dbamumio, EMsi, 0TIECTBO (TIOCIIEAHEE IPU HAIUYUH), CBEJICHHS O MECTE
JKHTEIbCTBA 3asiBUTENS - (DU3UYECKOro Nuiia JubO HaMMEHOBAHME, CBEICHHUS O
MECTE HAXOXK/ICHHsI 3asBUTEIS - IOPUIAMYECKOro JIMIA, a TakkKe HoMmep (HoMmepa)
KOHTaKTHOTO TeyedoHa, ajpec (aapeca) 37MEKTPOHHON MOYTHI (MPH HATUYMU) U
MIOYTOBBIM @JIpec, M0 KOTOPBIM JIOJDKEH OBITh HAllpaBieH OTBET 3asgBUTENIO (3a
UCKJIIOYCHUEM Cllydasi, Korja jajoda HarpaBisieTcsl CIOCOOOM, YKa3aHHBIM B
MOAMYHKTE «0» myHKTa 120 HACTOSIIEro aMUHUCTPATHBHOIO PETTIAMEHTA);

B) cBelleHust 00 oOXKalyeMBIX pelleHusXx U JedcTBusX (Ge3meicTBIN)
OpraHa, MpeaoCTaBIAIONIEr0 MYyHULUMIAIBHYIO YCIYyry, IOJDKHOCTHOIO JIMIA,
MPEeIOCTABIIAIONIEr0  YCIyry, Ju00 MYyHUIMIAIBHOIO CIYXAIEro, a TaKxke
JOJDKHOCTHBIX JIUI, MyHULIUIAIBHBIX CIIyXKAIHX;

I') JOBOJbI, HA OCHOBAHUH KOTOPBIX 3asBHUTENb HE COITIACEH C PEIICHHEM U
neiicteueM  (OesnedcTBMEM) OpraHa, IMPeROCTABISIONIEr0 MYHHUIMIATBEHYIO
YCIyTy, MOJDKHOCTHOIO JIMIIa OpraHa, IPeOoCTaBISIONIEr0 MYyHHIUIAILHYIO
yclyry, Ju00 MYyHHIMIAIBHOTO CITy)KAIEro, a TakXKe JOJDKHOCTHBIX JIMIL,
MYHUIUIAIBHBIX CIIyKalluX. 3asBUTENIeM MOTYT OBITh IIPEICTaBIEeHbI JJOKYMEHTEI
(Ipy HANTMYMK ), TTOATBEPIKAAIOLIHE JOBOIBI 3asIBUTENIS, IHOO MX KOIHH.

123. Kanoba, nocrynusimas B OT/iel1, TOAJIEKUT PACCMOTPEHHIO B TEUCHUE
MATHAALATH pado4YuX JTHEH co HS ee PerucTpalldy, a B ciydae oTkasa OTienom B
[pHeMe JIOKYMEHTOB y 3asBUTeNIs JIMOO B UCIPABICHUH JOITYIIEHHBIX OIEeYaToK M
OMIMOOK MM B Cilydae 00)KaJOBaHUS HAPYIIEHUs YCTAHOBJIEHHOI'O CPOKa TaKUX
UCIIPABIIEHUH - B Te€YEHUE IATU paboumX JHEH CO JHs €€ PerucTpaliu.

124.  OcHoBanusi I NPUOCTAHOBICHHS  PACCMOTPEHHS  IKAJOOEI
OTCYTCTBYIOT.

125. Ilo pesympraTam paccMOTpeHMs >KaloObl IPUHUMAETCS OIHO U3
CIICYIOIINX PEIICHUM:

a) Jkajoba yJIOBIIETBOPSIETCS, B TOM 4uclie B (hOpMe OTMEHBI IPUHSTOIO
pellieHusi,  HCIpAaBIEHUs  JOMyHIEHHBIX  OPraHoM,  IIPEIOCTaBJISIOLIHM
MYHHUIMIIQIBHYIO YCIYTy, OIIeYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJbTare
NPEJOCTaBIeHUs] MYHUIIUIAILHON YCIYrd MOKyMEHTaX, BO3BpaTa 3asBHTEIIO
JCHEXKHBIX CpEJCTB, B3UMAHUE KOTOPLIX HE IMPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Pocculickoi Denepanyy, HOpMaTUBHBIMU TPABOBBIMHU aKTaMU
Benroponckoif 06acTi, MyHULIAITAIGHEIME TIPABOBBIME aKTaMH, a TAKXXE B MHBIX
bopmax;

0) B yAOBJIETBOPEHUH JKaI00bI OTKa3bIBAETCSI.

126. He nmo3nee 1HsI, CAEAYIOMIEro 3a JJHEM IMPUHSTHS PELIeHNs, 3asiBUTEII0
B IIMCBMEHHOH (opMe W TI0 JKEJAaHWIO 3asBUTEISI B DIIEKTPOHHOH (opme
HAIPaBIISIETCS] MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PacCMOTPEHHS Kal00bI.

127. B cnydae npusHaHus KajoObl IOJJIeXAIled yHIOBIETBOPEHHIO, B
OTBeTEe 3asABUTENIO, YKa3aHHOM B IMyHKTe 126 HACTOSIIEro agMUHUCTPATHBHOIO
periiamMeHTta, jaaercs HH(OpMamus O AeHCTBUAX, OCYIIECTBISEMBIX OPraHOM,
MPEIOCTABISIONIMM MYHUUUNAIBHYIO YCIyTy, B LEIAX He3aMeIIUTEIbHOIO
YCTpPaHEHHs BBISIBJICHHBIX HApyIIEHWH MPU OKa3aHWM MyHULUIAILHON yCIyrH, a
TAK)Ke TPUHOCITCS M3BUHEHHUS 3a IOCTaBJICHHbIE HEyJ00CTBa U yKasblBACTCs
uHpOpMalMs O MIbHEHIINX [OEHCTBUSAX, KOTOpPble HEOOXOIMMO COBEPIIHMTH
3aBUTEJTIO B LIEJISIX IOJyYeHUSI MyHULUIANIBHON YCITyTH.



128. B ciydae mpu3HAHUS JKANOOBI, HE MOJUIeKAIIEH yIOBIETBOPEHUIO, B
OTBETE 3asBUTEIO, YKA3aHHOM B IyHKTe 126 HacTOSILEro aAMHHUCTPATHBHOI'O
perjiameHTa, JaloTcs apryMEHTUPOBAHHBIC PA3bACHCHUA O NMPUIUHAX IPUHATOrO
pelieH s, a TakKe HHPOPMAIHS O TIOPsIKe 00XKaNIOBaHUs PUHATOrO PEIICHHUS.

129. B cnyuae yCTaHOBIEHUSI B XO/i¢ MM I10 pe3yibTaTaM pacCMOTPEHHS
XaJlo0bl TPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYINCHUS MM
TMPeCTYIUIEH s JO/DKHOCTHOE JIMIO, YIOJHOMOYCHHOE Ha PacCMOTpEHHE xano0,
HaIpaBlsgeT WMEIOIMecsT Marepuaibl B OpraHbl, YIOJIHOMOYEHHBIC Ha
PACCMOTPEHHE COOTBETCTBYIOMIUX IIPaBOHAPY IIEHU.

130. 3astBUTeNn» BIpaBe MONy4aTh MHOOPMALKIO U JOKYMEHTEL,
HeoOXO0MMBbIe JUIS OOOCHOBAHMS W PAacCMOTPEHHUs KajJoObl, B COOTBETCTBUU C
JIEHCTBYIOIIMM 3aKOHOJIaTEIbCTBOM.

131. 3asBuTeNb BIpaBe 00KajloBaThb pELICHUS, NPUHATBIE B  XOMC
NpeJOCTABIEHNs] ~ MYHULIMNAIbHOM — yCiIyrd, ¥ JEHCTBHA (6e3pmeiicTBHE)
JIOJKHOCTHBIX JIMIl OPraHOB, YYAaCTBYIOI[MX B IPEJOCTaBICHUU MYHUIUITAIBHON
YCIIYTH, B CYZIeOHOM ITOPSIIIKE.

Cnoco6nl nugopMupoBaHus 3asiBUTENIEN 0 MOPsI/IKe MOAAYH U
paceMoTpenus Kaj00b1, B TOM 4HcjIe ¢ uenoassosanuem EIIIY

132. UudopmupoBaHue 3asBUTENIEH O MOPsIKe MOAAYH U PaCCMOTPCHHS
KamoOBl  OCYIIECTBIIAETCS — TMOCPEACTBOM — pa3MelleHds HWH(opManuu Ha
oHUIHATBHBIX caliTax B ceT IHTepHeT, a TakKe Ha HHQOPMALMOHHBIX CTCH/IaX B
MecTax IIPeI0oCTaBIeHIs My HULIUIAIGHOM yCITyTH.

Ilepeyens HOPMATHBHBIX IPABOBbBIX AKTOB, PEryJHPYIOMMX MOPsIA0K
nocynednoro (BHecyAe6HOro) 003KxaI0BANMS PelIEHM U AeiicTBHH
(6e3peiicTBHsI) Oprana, NpeJoCcTaB/siONIero rocy 1apcTBeHHyI0 ycayry, a
TAKIKE ero J0JIKHOCTHBIX JIHIL

133. HopMaTHBHEIE TIPABOBBIE AKTHI, PETYIUPYIONIHE IOPSIOK H0CYAEOHOr0
(BHecyneOHOro) ob6ajoBaHWs pelleHuit U neiicTBuit (GesnelicTsis) oprawa,
MPeI0CTaBJISIIOIEr0 My HUIUITANBHYIO YCIYTY, & TAKKe ero J0JKHOCTHBIX JIMLL:

®enepanbublii 3akon or 27 mions 2010 r. N 210-®3 «O6 opranusanuu
[PeI0CTaBIIEH s TOCY JAPCTBEHHBIX K MyHULUITAIBHBIX YCIIyI».



[Mpunoxenue Nel
K aJIMHHHCTPATUBHOMY PETNaMeHTy NPEIOCTABICHHS
MyHHUHNATEHOH yoiryri «MHdopManmnonHoe
obecrneuenye pU3NYECKUX H IOPUAMYECKHUX JIHIL HA
ocHOBe 10KkyMeHToB ApxupHoro donaa Poccuiickoi
®enepallii ¥ IDYTUX apXMBHEBIX T0KYMEHTOB,
NPeOCTaBJIEHNE aPXUBHEBIX CIIPABOK, apXHBHBIX
BBIITHCOK M KOMUI apXUBHBIX JOKYMEHTOBY

OGpa3sen 3anpoca GU3HIECKOro JIHIA

OT1ell OpraHu3alOHHO-KOHTPOJIBHON paboThL, 1
apXUBHOI'O JIeJia ammapara rjaBbl aJIMUHUCTPAIIAN

KpacHeHCKOro paiioHa
(HauMeHOBaHHe OPraHU3aLlK, MPeJoCTaBAIONIEH
YCnyry, HiH HauMEHOBAHHE JOJIKHOCTH H
@.H.0. pyKOBOAHTEIA OPraHU3aLHuH,
NpeJIoCTaBsIomeH yeayry)

(®.H.0. 3as9BuTENA NOTHOCTBIO)

(MoUTOBBIH aapec 3aMBUTENS [TOITHOCTBIO)

3amnpoc

IIpoury BbLIATh APXUBHYIO CIIPaBKy (¥ (WIIH) apXHBHYIO BBIIIMCKY, apXUBHBIC
KOITUH, TEMAaTHYECKHUiT IIepeUeHb) U3

(YKa3aTh CBEIEHN, NIO3BOJISIONIME OCYLECTBHTh MOUCK IOKYMEHTOB, TeMY, BONPOC, COObITHE, akt u
XPOHOJIOTHYECKHE PAMKH 3anpoca)

(nara) (mozmuck)

ki



[Ipunoxenue 2
K aAIMHHUCTPATUBHOMY PErNaMeHTY NPeJoCTaBIeHHS
MYHHUMNATLHON yernyru «MudopManronnoe
obecneuenne GUINUECKUX M IOPHANYECKUX JTHIL HA
OCHOBE IOKYMEHTOB ApXHBHOTO (hoHzaa Poccuiickoii
Dejiepauut H APYrHX apXUBHBIX JOKYMEHTOB,
NpeN0CTaB/ICHUE aPXUBHBIX CMIPABOK, ApXHUBHBIX
BLIMHCOK U KOMHIA apXHBHBIX JOKYMEHTOB)

OGpasen 3anpoca 0puIHYECKOro JuNA

Otzen oprauu3aliOHHO-KOHTPOILHOM
palboTEl U APXHUBHOTO J€Jia allrapara
(HauMeHOBaHUE OpraHu3alifm) IVIaBbI aIMHHUCTpAIIIH

KpacHenckoro paiiona

(mouroshiii anpec, NeNe Tenepona, dakca)

OKIIO , OT'PH .
HHH/KIIIT /
E-mail:
http:
No
Ha N oT

O npenocraBaennn undopmanmun

Ilpocim BBIIATL apXuBHYIO crnpaBky (M (WIH) ApXUBHYIO BBIIIHCKY,
apXMBHBIE KOIIMH, TEMATHYECKUH ITepeyeHb) 13

(YkasaTh CBECHU, MO3BOIAIOLINE OCYILECTBATh MIOUCK 0KYMEHTOR, TEMY, Bonpoc, cobbiThe, (akT u
XPOHOJIOrMYECKHE PAMKH 3arpoca)

Ilpunoxenue: Ha __ JI. B 9K3.

(HanMeHOBaHHE JOJKHOCTH (oznuce) (®.1.0)
PYKOBOAMTEJIS OPraHU3aLUN — 3asBUTENS)

@ .H1.0. ucnoanurens
Ne resiepoHa



